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CARAGA RECION

December 77 , 2O2O

REGIONAL MEMORANDUM
No. 603 s. 2O2O

To: SCHOOLS DMSION SUPERINTENDENTS
Agency Authorized Officers (AAOs)
Loan Endorsers/ Verifi ers
All Concerned
This Region

2. As such, non-discretionar5r nature shall mean that AAOs, Loan
Endorsers/Verifiers shall not recommend loan applications for approval to GSIS,
PagJBIG' LBP, PLIs and other lending institutions if upon assessment and
evaluation, the result will alrect to decrease the mandatory threshold of phpS,ooo.oo
net take home pay to avoid disruption in the payroll deduction.

..5. Ibslgtsted AAOs and lIRfOs touttd b rcconnvnd the
apprcual of appllcdon Jor loans fiom CSISIPag.IBI@/LBP/bpDd.
Etottldett ltnd ulChout pdor cotlfinnat'lort W tlo dasfgnlted
DepEd Vcflfierc of tltc scltooUdhtlslon/rcgton dctpfte ternfutder
shrrll fu dealt udth accordlttglg.'

4. Continuous defiance and utter disregard of these guidelines may constrain
this Oflice to institute appropriate disciplinary action in accordance with the DepEd
Central Office mandate to the concemed AAO, Loan Endorser/Verilier. Schools
Division Superintendents are requested to revisit the existing designations of AAOs
and Loan Endorsers/Verifiers to avoid adverse legal consequences.

DISSEMINATION OF MEMORANDUM OUF NO. 2020.718 ENTITLED
REITERATION OF MEMORANDUM DATED AUGUST 17,2O;O

l. Attached is a copy of Memorandu m orJF-2o2o-z l g entitled Rettcratton o;fentorztt&rm dated Attg,.st 17, 2O2O entttled cVct{ltcatton of Lanr
Arnotaizatlons to b I^@rTbratcd. ln lr' payolt lor fulan tcs oj UpWPcttontelo, which expressly provided that the assessment made by Agenry
Authorized officers (AAos) for GSIS loans, loan endorsers for pag-IBIG roans and
DepEd loan verifiers ehall bc aon-dlrcretlotanr.

Add,ess: J.P Rosales Avenue,
Butuan City
Trunkline No: (o85) 342-8207
Telefax No: (085) 342-5969
Email: caraga@deped.gov.ph

.-;:: Fil'\il; El!V;.:;,,!,
il[iililil]il!rillilillllilll]t

2020-12-13863

Oocument Control NoEO lOOtlto.t 3 ccittEo
ulE orS/mt9/t93t DepEdRO'l }REC4'l 3/R3t 02 - 1 8-2020

3. This Office hereby reiterates Item 5 of the above mentioned DepEd
Memorandum which provides:



5. Immediate and widest dissemination of this memorandum is desired.

FRAI{CIS CESAR B.
Regional

cEso rv

ru.l",r ;f r* R ,

Encls.:NONE
Reference: DepEd Memorandum OUF No. 2020-718

To be indicated in the Pemetual Index
under the following subjects:

LOAN MEMORANDUM

ASD/jbr
r2117 /2O2O

Unnumbered DepEd Memorandum dated August 17,

hgrr'tn f',th(4So at-

VERIFIERS
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Eepuffiem of GUuution

For REGIONAL DIRECTORS
SCHOOLS DTVISION SI'PERINTENDENTS
SCHOOLHEADS
ALL OII{ERS CONCERNED

Atteation Regional Otiefs of Financz and Ailministratiae Dioisions
Aief, Personnel Diaision, BHROD
Regiorul and Sdrools Diuision Human Resource Management Offcos
Schools Heads of Implementing Units (IU)Seconilary S&ool
Heads of Regional Payroll Seruices Unit
Heails of Finance dnd Administratioe Unit, Schools
Designated Agmcy Authorized Oficers (AAOs)
D esi gnated D epEd Verifiers

From ANN SEVILLA
Un for Finance

o FIEL G. ABCEDE
Assis Secretary lor Finance

Subject REITERATION OF MEMORANDUM DATED 17 AUGUST 2O2O

ENTITLED .VERIFICATION OF LOAN AMORTIZATIONS TO
BE INCORPORATED IN THE PAYROLL FOR SALARIES OF
DEPED PERSONNEL"

Date DECEMBER 11,2020

1. This is to reiterate this Departsnends Memorandum dated August 17,2020, on the above
subiect, copy attached.

2. To ensure compliance with the above Memorandum, please be reminded that the
assessment made by the Agency Authorized Officers (AAOs-for GSIS loans), loan endorsers (for
PagJBIG loans) and DepEd Loan Verifiers shall be non-discretionary. This means that they shall
not recommend loan approval to GSIS/PagJBIG/LBP /PLls, if upon assessment, the resulting
loan amortization will reduce the employee's monthly net take home pay (NTHP) to an amount
lower than Five Thousand Pesos (P5,000.00). Otherwise, this will cause disruption in the payroll
deduction system and those responsible for recommending the approval of the loan shall be dealt
with administratively.

3. For strict compliance.

Office ofthe undersecretary for ffnance

MEMORANDUM
ouF No.202Gn8
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SrfutUt ot Or Drillplinrs

Departmeit of G!rcation
OFFICE oT THE UNDERSECRETARY FoR FINANCE

TO

MEMORANDUM

ATTENTION

ALL REGIONAL DIRECTORS
SCHOOLS DTVISION SI.JPERINTENDENTS
DIRECTOR tV, BUREAU OF HUMAN RESOI,JRCES AND

ORGANIZATIONAL DEVELOPMENT (BHROD)

Regional Chiefs of Finana and Ailministratioe Dioisiotts
Ofi co-In-Char ge, Perconnel D ioision, BHROD
Regional anil Schools Diaision Human Resource Mnnaganent Oficns
School Hea* of Implonmting Unrt (U) Seconilary Schools
Heads of Regionnl Poyroll Seroices Unit
Heads of Finance anil Ailministratioe Unit, Sdrools Dioision Ofices
Designated Agency Authoizeil Oficers
D esi gna ted D epEd V *ifers

FROM . SEVILLA
for Finance

o EL G. ABCEDE
Assistan Secretary for Finance

VERIFICATION OF LOAN AMORTIZATIONS TO BE
INCORPORATED IN THE PAYROLL FOR SALARIES OF DEPED
PERSONNEL

DATE August 17, 2020

1. Reports have reached this Office that there are designated Agency Authorized Officers
(AAOs) and Human Resource Management Officers (fIRMOs) who continuously recommend the
approval of GSIS, HDIVIF (Pag-IBIg, Land Bank of the Philippines (LBP) and DepEd Providmt
Fund loan applications of DepEd personnel without the Net Tale Home Pay (NTFIP) verification by
the designated DepEd Verifier. This practice resulted in the bumping off of other loan amortizations
aheady integrated in the payroll. (See Attachments A1 to A4).

2. Accordingly, this Office reiterates the directives in DepEd Order No. 14, s. 2019 titled
" Guidelines for the Implementation of the P5,000 NTHP for Department of Education Personnel for Fiscal

Year 2019," Par|IV (Procedures), Item 6.b of the Enclosure quoted below, thus:

"6. ln accorrlance taith the abwe-cited prooisions in the Fy 2019 GAA and the conxquai rules

promulgated by the Deparhnent, deductions will be intesrateil in oauroll in tfu followins manner

U

2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City
Telephone No.: (02) 8633-9342; Fax No.: (02) 8638-3703; EmailAddress: usec.financebpm@deped'gov.ph

SUBIECT
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Depurtmem of GDuatton

OTFIcE oF THE UNDERSECRETARY FoR FINANCE

a, rxx

b. All prospectioe salary rleductions in faaor of entities falling under categones (b), (c), (d), (e),

and (fl ooered by Section 52, as well as non-manilatory contibutions anil loan pr:ummts to
the GSIS anil HDMF must undnso the orocess for NTHP oerifica described in Annex
"B " (for Enclosure )l and Anner "c" lfot Enclosure 3 Ed Order No. LofDm s. 2078 or8.

an awlicable aaiation tlereof, pior to being billed and sub*quently integrated in the
pay rolli' (underscoring supplied)

3. For ready reference and guidance, attached are copies of the Process Flows regarding NTHP
verification by the designated DepEd Verifiers. (See Attachments 81 to B11).

4. The said verification processes ensure that only financial obligations within the NTHP of
DepEd personnel are incorporated into the payroll to:

a. elirninate the practice of going from one lender to another using only one pay slip for
a certain month;

b. stop the granting of Ioans by GSIg Pag-IBIG, LBP and DepEd Provident Fund
recommended by designated AAOs and HRMOs without the NTHP verification by
the designated DepEd Verifier;

c. cleanse the pay'roll of Undeducted Obligations due to loans approved beyond a
DepEd personnel's capacity to pay; and

d. unburden borrowers with penalties and additional interests on loans.

5. Designated AAOs and HRMOs found to recommend the approval of application for loans

from GSIS/FagJBIG/LBP/DepEd Provident Fund without prior confirmation by the designated

DepEd Verifiers of the school/ division/ region despite this reminder shall be dealt with accordingly.

6. For strict compliance

Enclosures : As stated

/ennd

2/F Rizal Buildin& DePEd

Telephone No.: (o2) 8633

F . ABCEDE

-omplex, ueralco lvenue, PasiS CitY

-9342; Fax No.: (02) 8638-3703; Email Address: usec'fi nancebpm@deped'gov'ph
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Pay Slip for June 2020

A - PLI loan amortization already incorporated and deducted in the pay slip on June 2o1g

B - Bumped off by 6515 Conso-Loan amortization incorporated on ovember 2019

B



ATTACHMENT A-2
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Pay Sllp for January 2020

A - pll loan amortization already incorporated and deducted in the pay slip on september 2019

B - bumped off by GSIS Conso-Loan amortization incorporated on January 2020

B



ATTACHMENT A.3
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A - pll loan amortization already incorporated and deducted in the pay slip on Aprll 2020

8-BumpedoffbyPag.lBlGMulti-PurposeLoanamortizationincorporatedonJuly2020
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A - PLr loan amortazation already incorporated and deducted in the pay slip on January 2o2o

B - Bumped off by Pag-rBrG Multi-purpose Loan amortization incorporated on March 2o2o
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ATTACHMEI{T B-1

Process Flow for the Verification of l{et Take Home Pay (NTHP}

By DepEd Verifiers Under the Department's Automatic Payroll Deduction System

FOR LOANS TO BE GRANTED BY APDS ACCREDTTED PRIVATE ENTITIES

INCLUDING IANDBANK OF THE PHILIPPINES

terdcr Vcrtfier

l. Pr€ienls latEst a'/aihtile
to Lenfu

hded o,r

2. Evafuit€s Bofiowcr/s lo r
a#lh*irn. i.dnfiq capacty b

3. f thc lo6n rooHhn p.s
tfl ar*,l.tlr.! 3{fi|F rrn
dEt'.t €.t the prl, +.td {$s
fseon.

If not rframs dle Boflcrrrr

,t. E-rlalh a s{an o, tlE oqlnal
stampad pcy * to $E
Bormxer dd rc0fiE t E tft
to UE l!G.r.

5. tuot rds ttE l-eflde/s e
m* to ttE V€rificr k

Eorrosrer dofthe lo t
sraluaGd by the t erde. that
arE Dertiterit to ttE
af.*smer* gl the Boroflcr's

tD

6- Rloffi

n Apos,

7. DEmiE aE|efimFd
flErthly rftidi,rl (an be

L E-rniils dffirEd b fle
trrdcr, oW furirned ttE
Edrower.

9. Il Ere ftffifih lo$r slldtiatiol1
ca b€ accommodaEd m ttE
APOS: Appro\,t thE loan and
r€lo6e tne p,ocelds to dE
EonuEr vii$in -'l!n (?) da,/!
from .e(€{t of the verfle/s
qfinn fi(fi rnd tEtify ttE
Verlrk, o{ tlle lo rcloas d
ttrEsqft e-mail tfithin I{ hor5
fiom the daE ca ba.r rcloaee,

ll t}te rno tly ban amori?abn
crrft h tEornnlodtiEd in trP
APrIS: tnform d€ Bo.rBrer that
tllab cannot be qr.ntsd
und€r the

EorrtujGf



ATTACI{MENT 8.2

Process Flow for the Verification of Net Take Home Pay (NTHp)
By DepEd Verifiers Under the Department's Automatic Payroll Deduction System

FOR INSURANCE PREMIA/MUTUAI AID SYSTEM CONTR]BUTIONS
TO BE APPLIED BY DEPED PERSOITI{EL FROM APDS ACCREDITED ENT]TIES

E rploFe fodtdiH E titr V€rilier

k(}edrted

l. ftt'eflG laEst ad*le
orig nal oay Cip b

t0 based on

2. ErElulE Erplof€e'3
Aldirim, irdudirE eprity

L If t E Apdldioo Dffi the
f,iEfu on, smF d€tals on
rha poy CO and slgr6 tharcoi.

If not, hfurnr t E EndotE

Eflat . sar of tne EiJitrl
sErped Day dip b fle
EmdoFe ard Etums t E sr
b OE la0E .

5. Folrlods t,t Loldld
Efl0vs +fial b the vedb
lbr cuftn lo.r.

FrnpqEe.d ot the Appl*z.
tbn R.luated by ttE Ad.d
H E tty $at are pcrtlEnt
b $€ r.o<.'nent of the

ttE

b

in thE APDS-

7. DeEnnrE lf tE strnpcd
mont rly Efig4lzanon cm bc

furnBtd tlE

g, f*u* r"*.Crrtg* tO the
Aardd Enfiy, o9?

*qtlmodalEd in tic APO,S:

lpgor€ thc Apdl(a6( 0 and
acorta thc rE f $epa
n€e!6a.y to ot'deG ttE
lrrnsa(uoll(oart t(t,r'frtln
se\,!n {7) days nom rE(apt o,
the v€rinc/s co,fr'naoon am
io0fy thc Vcfrf€r c, rrdl
{tirxvi thrq{h e m.il withn
2,t tEurs,

tl tl|e mstlhlt, &dudion ca^not
bE &dn.tlodated n the APO6:
tnfurm dle EmdoYec that 6tc
Applrtiql dflEt bq gr.nlEd

ltloathly uatioo (3o

:r'€



ATTACHITIENT B-3

Process Flow for the Verification of Net Take Home Pay ([{THP)
By DepEd Veriflers Under the Department's Automatic Payroll Deduction System

FOR TOANS TO BE GRANTED BY DEPED PROVIDENT FUND

BomoYvcr DepEd Pf Lo.n Prccecsr Verifier

l. k€sents l*st a/alau€
onginal pay Ctp tD Lo r
ftoessa.

based on

2. E\raluates Eoro re!'s loaD
apdiGtioo, idufiE capacity to

3. If UE loan apdiatbn pass€s

ttE 6/atJdin slanDs loan
dclafs m th€ pa, s[i, and egns
ttEr€on.

If nct, infu.flrs UE Bqro.ret

E-rn ils a s(an of the uiirEl
ffnp€d pay dp to the Veri6er,
a: ttP Bo.rorYer, and rEU.rns
the sramped pay dip b ttE
latE.

Records the details
Eorrorcr and of the loan
graluated by the Loan
Prffiof that are pertneot
b ttE 6ses6rnert of the

the

t0Bono,ve/s

6. DeErmin€s if tlle stamped
rnont y afifitizatbn cafl be
accomrnodaEd in ttE APDS.

7, Efiaib ffin€tt to ttE
Loan ftocessd, copy
ft,rriffi ttE EorotYer.

8. ff the monthly loan alEruzatirn
can be accoflinEdat€d in 0le
APOS: Apprort the ban dd
recflnrnerd ttE r€lease of the
loan prcceeds. ilotify the
vertir oa the loan relede.

If fE moothly loan amodzatioo
cannot be remmodat€d in the
ArD6: Infurm the Bomwer that
th€ loan cannot be



ATTACHMENT B-4

Process Flow for the Verification of Net Take Home Pay (NTHP)

By DepEd Verifiers Under the Department's Automatlc Payroll Deduction System

FOR TOANS TO BE GRANTED BY GOVERNMENT SERVICE INSURANCE SYSTEM (GSIS)

BORROWER VERIFIER

File applicatim through GSIS
Wireless Aulomaled
Pre6sing SFlom (G-
w@PS) KiBk

Chek sll typ6 of loan
+plicdion' through
ce,tgsb-gov.ph. E-mail th€
dolails ot th€ Bo.rowE $d
lofi to tho Vrifis.
'Erc.ga la pdlcy loen ulh no
Edty d€drdhn

Compule il th€ mdrtHy
enMization can b€
ecornmodaled tko.tgh sdary
d€dlrclbn based on pay slip
d€tail9 end verittod tr rs&tions
in ths V€rificr's Ledge.. Iag th6
Earonor and loan in lh6
L€dger E.m8al vaiticalion
r€su[ to AAO.

Approvo / OBepprovo loan
based on Verm6r's e-mail.
GSIS will send l6xt
confmatbn to bonow€r.

IIOTE: AAO rhall scnd tic monthly
rGport o, .ll aPprov.d lo.ni to th.
Varlllar tor th. lrti.r to updetc thG
itatus of lhG transrctlon ln thc Lcdgpt

Applb3 to.ll GSIS productr to b.
Y.rlllcd.

AAO



ATTACHMEI{T 8.5

Process Flow for the Verification of Net Take Home Pay ([{THP)

By DepEd Verifiers Under the Department's Automatlc Payroll Deduction System

FOR HDMF PRODUCTS WITH MONTHTY AMORTIZATION INDICATED

BORROWER

apdicalion at P4-

ll rlpnthly deduction cannot
be accomrnodated through
salary deduction. note th€

application with:

Dtsapqoved dE to:

VERIFIER

Duly filled out Pag-lBlG fofm
HOP-S-F-065 (V03. 0520r8)

E-mail lhe details ol lhe
Borrower and loan /p(oduc{ to
tho Verifi6r.

Check autheflticity of pay slip
and if the monthly dedr.rclion
can be accommodaled
through salary dedrction by
using the Veritier's Lodg6r.

f rnothly dodrrctbn car b€
ecqnmodat€d thrqJgh

sd y d€duction, certify the
application.

I{OTE: PLE shall rnd thc monthly
aaport of all approvad loans to thc
Vcrmcr for thc lattcr to upd.t thc
st lu3 of thc tran3actlon ln tha LGdgGr.

Appll.. to all HDI{F productr to bc
YCdtlcd.

PAG.IEIG LOAil
ENOORSER (PLE)



ATTACHMENT 8-6

Process Flow for the Verification of Net Take Home Pay (NTHPI

By DepEd Verifiers Under the Department's Automatic Payroll Deduction System

FOR GS|S FINANC|AL ASSTSTANCE LOAN (GFAL)

BORROWER

FI€ applb$on at GSIS b brnati\r€
cdnprrtalbn d stifi*t lo AAO wrlh
ttuoo (3) ,mnt !s pay slip bt
csrt ltc.lirn

AAO VERlFIER

Ched( cdnpbtano&s of
r€qd€fiEnE. lf i.rcdnd€le, rslum
appli(:dim lo 8o(IoUef. r cornPleL,
*mail lh6 dolails o( fB Bo.ror9r
a.d loff to the Vs.if€r-

Ch€d( autlenHy of pay slip. f
aurh.nlic, tao lhe Bonower thra.gh
lho Vorifror's Lsdg€r and efiail f|o
AAO lhat 0lo pry slip b aulhenlic. f
not aulh€nlic, }rnail t re AAO lhat
lho pay Cip is nd aulhofldc.

f pay strt, B atlhsia, c€,lify tte
Afrfc.&m.

File the applicalion al GSIS.

lf pay slp is nd arh€rnic, nob lhe
apdi:atbo witl:

t*twrovrd At b:



ATTAC}IMENT B-7

Process Flow for the Verification of Net Take Home Pay (NTHP)

By DepEd Verifiers Under the Department's Automatlc Payroll Deducion System

FOR GFAL + RENEWAT OF DUE AND DEMANDABLE (DND} CONSGLOAN
WITHOUT UNOEDUCTED OBLIGATIONS

<-J

I

AAO VERIFIERBORROWER

GFAL + File application al GSIS fo'r
te,{ative computetion

Consol-o.n+Gw@Psxi6f
Subm[ epplicalon to AAO with
thr€e (3) rrpnths pay slip fqr
c€rldication

Ch€ck corpl€lafloss of
requireflEnt3. lf i.Eomdela, r6tum
spplicalion to Eonow€r ll compl€t€,
€-mail Vsrifi€( for authsnticity of pay
slap, endl
CFAL , fag0.E of monlhly

arnorlizrlbn
CoataoLoer t Valijalion of ,noolhly

arprtrzatDn and t€rmsol ban

Ch6ch adhGnticily ol p.y slip. It not
authcolic, c.msil AAO that pay slip
13 nol aulh€ntic. l, aulhontic.
compuls il th€ rnonthly arnortEatbn
can be accormodatad thto(8h
selary deduction based on p.y slip
dotails end v€rifiod Uans.ctions itr

thc WriicrI L€dg€..

ll cannot b€ accqnrnodal€d, s-mail
the AAO thet thG lr8ns€ction cennot
bo sccomrYtodst€d. lf can b€
*commodated, lag th€ Bono,rar
.nd losn in th€ L€dgd snd 6-mail
AAO thgr lho kenseclion cen b€
accomrnodrtcd

Approt €d:
OFAL ) Conify tho application
Co0ao{orn ) App(olg
GSIS will s€rd te( confitnl.lim to
bonor'Y€r

File the applicatron at GSIS

Disapp.ovcd:
GF L , Note ihe aPPlicalion with :

Disf/p$oveat &E ,o:

Co{rro-Loan + GSIS will sond tsd
confirmetDn to bo..o ra.



ATTACHMET{T B-8

Process Flow for the Verification of Net Take Home Pay (NTHP)

By DepEd Verlflers Under the Department's Automatic Payroll Deductlon System

FOR GFAI + RENEWAL OF DND CONSO-LOAN

WITH UNDEDUCTED OBTIGATIONS

BORROWER

GfAL t Fil6 applicdiar d GSIS
b t€nlatrve cdnputaliqr

Cslto{orn ) GW@PS Xixk
Submil ?plicdio.r lo AAO wilh
three (3) months pay slip for
c€dificdicl

File lhe applicdrm at GS|S

AAO VERIFIER

Ch6f comd€l.ne3s o{
roquirclrart3. ll incoflttLia. rulum
apdicatbn to Eorros€r. lf complllG.
e-rnail \y'lerifi( lor eu0rsnlicity ol pay
slip. and:
CFAL ) T.gtiu ol irs{n,

amorlizstbo
Cdso+on t \reliralirn o, rEnlrly

amortizetbn sd tcflnsol ban

Check a/thenticity c pay slip. l,
authentic. lag the Bsroryer
throgh lhe V6{itiGr's Ledger ard
e-mail the AAo rhat th€ pay stip is
aulhentic. lf not arthe{itic. +mil
the AAo rhar th€ pay slip is nd
arth€ntic.

Approrod:
GFAL + Cetily Olo aogllc rdt
Conro{oaa ilApprovr
GSIS wl I send
cmlirrYlAion to bo.roflor

t€xt

Dicqgroved:
CFAL , note lho appli:dim
wih;
Oisep,ovod due to:

Conro.Lorn + GSIS w l s€nd
to{ cdrrirmdim to bo.rower



ATTACHMEIT B-9

Process Flow for the Verification of Net Take Home Pay (NTHP)

By DepEd Verifiers Under the Department's Automatic Payroll Deductlon System

FOR REITIEWAL OF CURRENT GSIS CONSO-IOANS WITH UNDEDUCTED OBUGATIONS;

AND EMERGENCY/CATAMTW LOAN WrrH UNDEOUCTED OBUGATIONS (SAME PROCESS FLOW)

AORROWER

application lhrough
@PS Kiosk

I

AAO VERIFIER

Check loan apdicatim al
cert.gsis.gw,ph. E{.ril
the detdls d ttle
Bonovrer and loan to th€
V6rifi€r.

Compde if the monttdy
amorlization can b€
acco.nmodated lhmugh
sdary dedudbn based
on pay slip details end
DMOUFDA-201&0011 /
oM€uFoA-2ol84013.

lf amo.tizatiol can b€
acco.nmodated throwh
salary &duclion, tag the
Bonower and loan in lhe
Ledge. and e.mail the
AAO that anodization
can be accornmodated. lf
nol, efiail Orc AAO that
amortizatim cannot b€
accornmodated.

Approve / Disapprove
loan. GSIS will send lext
confirmatbn lo Bonower.



ATTACHMENT B-10

Process Flow for the Verification of Net Take Home Pay (NTHP)

By DepEd Verifiers Under the Department's Automatic Payroll Deduction System

FOR HDMF CATAMITY/EMERGENCY LOAN WITH UNDEDUCTED OBLIGATIONS

BORROWER PAG.IBIGLOAN
ENDORSER (PLE)

VERIFIER

Duly lifled out PsgiBlG
Cdallaly L(Er Appli(rhn
HCIP-SLF{66 (\O:}, 05201 8)

Enal lhe (Hals c, thc
So.rorv€t ard lo r to thc
V€rifiq.

Cdnfula il the mmthly
rlldtizalirr cri be
eonrnodat€d lhrorgh sdty
dedElion b8€d Ul pay slp
dstiib ad DM€uFoA-?o1&
0013. lf amdtizdi,l car be
ffiur"noddod thrcrgn sa|ay
de(lJctbn, tag the Bdro*e. Ild
l€r in tll€ Ledgs ard emaj the
PLE thd arslizaiim car be
ffidnmoddsd. lf nd, emdl ltle
PtE thd anqtizalirr cslnot be
tcgnmodot€d.

lf approved:
Certify the epplicetion

lf not, note the applicatbn
wilh:

Disapprowcl due lo:

File the application at Pag-
IBIG



ATTACHMENT 8.11

Process Flow for the Verification of Net Take Home Pay (NTHP)

By DepEd Verifiers Under the Department's Automatic Payroll Deduction System

FOR HDMF HOUSING LOAN

Prsssfll pay slip lo PLE for
cortific€tion

File th€ applicdion to PA{BIG

-J

VERIFIERBORROWER PAG{BIGLOAN
ENDORSER (PLE)

E{nail th€ dotaals
Barorrsr and loan
Vdins.

dule
to the

Chet aulhonticity c, pay slip. lf
aulhsfltic. teg th€ Barowar
thrdgh lho Vorifier's Lodger
ard email the PLE that the pay
slip is aulhentic. ll not
aulhentic. o-maal tha PLE that
lh€ pay slip is ncl auth€ntic,

Cdity th6 pry slip
lndicelc p€nding

4flicall,on, if ay.
loan

tf rd, nols tE ?plbaliIl with :

OEapp.ov€d du€ to-


