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Republic of the Philippines }1@0-[202\0
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CARAGA REGION

g

October 20, 2020

REGIONAL MEMORANDUM
No. 44)  s.2020

To:  SCHOOLS DIVISION SUPERINTENDENTS
Assistant Schools Division Superintendents
Division Accountants/Cashiers/Payroll In-Charge
This Region

SUBMISSION OF CONSOLIDATED REPORT/DATA ON LOANS FROM
IMPLEMENTING UNITS(IU’s) AND DIVISION PAID PERSONNEL

1. The Department of Education have issued DepEd Memorandum No. OUF-
2020-0567 dated October 16, 2020 requiring a Regional Consolidated Reports on
loans in the payroll in favour of private lending institutions (PLI’s) accredited under
the APDS, and the government financial institutions (GFI’s), i.e. Pag-ibig, Landbank
of the Philippines, GSIS as well as DepEd Provident Loan as part of maintenance and
monitoring of APDS data in anticipation for other related inquiries with regard to the
Department’s APDS Program which may prove useful for the next DepEd Budget
deliberation for FY 2021.

2. The Regional Payroll Services Unit (RPSU) covers only payroll for salaries of
teachers and employees in the SDOs and elementary school teachers. It exclude
division paid personnel for secondary and elementary levels as well as Implementing
Units (IU’s).

3. SDO Butuan City and Cabadbaran City through the downloading of payroll
system in their respective divisions are also required hereunder to gather and submit
the following reports/data along with other IU’s and SDOs.

The required reports which are to be submitted through the Official Caraga
Email: caraga@deped.gov.ph on or before October 30, 2020 are as follows:

i. Reports on loans integrated in the payroll in favour of PLIs and GFls
covering the period FY 2010 to September 2020 to be submitted based
on attached template MS Excell Format (enclosure 1) with schedules
of submission, signed as certified correct;

il. Processed payroll/Disbursement Vouchers for PLIs and GFIs
remittances, supported by abstract of deductions with scan copy per
school for the payroll months of January to December 2019, January
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to August 2020. Payroll months from September 2020 onwards,
submission of reports must be one a half month after each payroll or
on or before November 15, 2020 and so forth;

iii Reports on stale checks, if any, payable to PLIs and GFIs on a
monthly basis, must be with scanned copy and with excel summary;

iv.In addition, for SDO Butuan and Cabadbaran City, payroll database
on a monthly basis from March to September 2020 which includes
(dedfile, excluded, included, mastfile and payfile) in folders by month;

4. Consistent with the mandate, this Regional Office hereby request all SDO focal
person /in-charge to comply with the submission of the foregoing reports on or before
the deadline set herein for consolidation with our regional report to be submitted
subsequently to DepEd Central Office.

5. For clarifications and inquiries, you may call Mr.Anven P. Maglasang,
Administrative Officer IV at 09062342916 or email: a.pmaglasang@gmail.com

£ ¢

FRANCIS CESAR B. GAS, CESO IV
Regional Director

6. For compliance.

Encls.: enclosure 1
Reference:DM OUF-2020-0567

To be indicated in the Perpetual Index
under the following subjects:

GUIDELINES MEMORANDUM PAYROLL REPORTS

ASD/jbr
10/20/2020




Enclosure 1

NO.

ACCREDITED ENTITY

YEAR ACCREDITED

TOTAL OUSTANDING LOAN*

TOTAL AVERAGE MONTHLY
REMITTANCE*

TOTAL NUMBER OF INDEBTED
DEPED PERSONNEL*

TOTAL...

*On a year to year basis for the last ten (10) years .
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Republic of the Philippines
Bepartment of Eyucation
Offlice of the undersecretary for finance
MEMORANDUM
OUF-2020-0567
TO : REGIONAL DIRECTORS

BUREAU OF HUMAN RESOURCE AND ORGANIZATION
DEVELOPMENT (BHROD) DIRECTOR

SCHOOLS DIVISION SUPERINTENDENTS

SCHOOL HEADS OF IMPLEMENTING UNIT-SECONDARY
SCHOOLS (IU-SS)

ATTENTION: Regional Chiefs of Finance and Administrative Division
Chief of Personnel Division, BHROD
Heads of Regional Payroll Services Unit
Schools Division Office-Heads of Accounting and Personnel Sections
Payroll Processors of IU-S5

FROM : A . SEVILLA
Undersecretary

SUBJECT: SUBMISSION OF REPORT/DATA ON LOANS UNDER THE AUTOMATIC
PAYROLL DEDUCTION SYSTEM (APDS)

DATE :  October 16, 2020

1. This pertains to the maintenance and monitoring of pertinent APDS data that should be
maintained by the Finance Service-Employee Accounts Management Division (FS-EAMD), the
APDS Secretariat, and in anticipation for other related inquiries with regard to the Department’s
APDS Program that might be raised by the Oversight Committee in the next deliberation of the
DepEd Budget for Fiscal Year (FY) 2021.

Z. In this connection, the Chief of Personnel Division, BHROD and all Regional Directors
(Attention: Regional Office Chiefs of Finance and Administrative Divisions; Schools Division
Office - Head of Accounting and Personnel Sections; and School Heads of IU-SS), are hereby
directed to submit the following payroll data, to FS-EAMD (for the hard copies) and at email
address fs.eamd@deped.gov.ph (for the soft copies):

a. Report on loans integrated in the payroll in favor of private lending institutions (PLIs)
accredited under the APDS, and the government financial institutions (GFIs), i.e., Pag-
IBIG, GSIS, Land Bank of the Philippines as well as DepEd Provident Fund, based on
the attached template (in MS Excel format), with schedules of submission, signed as
certified correct, as follows:

2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City
Telephone No.: (02) 8633-9342; Fax No.: (02) 8638-3703; Email Address: usec.financebpm@deped.gov.ph




Department of Education

Offlce of the undersecretary for flnance

Year/Month Timetable
1. FY 2010 to 2019 (last 10 On or before October 21, 2020
years)
2. As of September 2020 On or before October 21, 2020
3. As of October 2020 One and a half month after each payroll
onwards, on a monthly month [e.g., for as of October 2020 payroll
basis month, the report as consolidated (CO-paid, and
RPSU- and IU-SS paid) must be submitted on or
before December 15, 2020, then for November
2020, it must be submitted on January 15, 2020,
and so forth]

b. Payroll database, on a monthly basis, as required in the Memorandum No. DM-
OUFDA-2019-0004 dated January 25, 2019 entitled “Regular Submission of Payroll Files,”
copy attached. This Office has been informed that not all regions submitted their
payroll database as consolidated regularly, hence, reiterated. The Personnel Division-
BHROD is likewise instructed to accomplish the Enclosure to the said Memorandum
[Summary of Deductions and Undeducted Obligations for DepEd Central Office (CO)],
from January 2019 onwards.

c. Processed payroll/Disbursement Vouchers for PLIs and GFIs’ remittances, supported
by Abstract of Deductions, with the following schedules:

Payroll Months Timetable
1. January to December 2019 | On or before October 30, 2020
2. January to August 2020 On or before October 30, 2020

3. September 2020 onwards One and a half month after each payroll
month (e.g., for September 2020 payroll mont,
the copies of the required documents, as
consolidated (CO-paid, and RPSU- and IU-SS
paid) must be submitted on or before November
15, 2020, and so forth)

d. Report on stale checks, if any, payable to PLIs and GFlIs, also on a monthly basis,
schedule of which is the same as Item a.3 above, from payroll month of October 2020
onwards. For September 2020 payroll month, said report must be submitted on or
before October 30, 2020.

3: The Chief of Personnel Division and the Regional Chiefs of Finance/ Administrative
Division must ensure the timely submission of all the required data as consolidated (i.e., CO-paid
for Central Office, and RPSU and IU-SS paid for the region-wide consolidation). The APDS
Secretariat shall regularly coordinate with your respective regions, in this regard.

4. For compliance.

2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City
Telephone No.: (02) 8633-9342; Fax No.: (02) 8638-3703; Email Address: usec.financebpm@deped.gov.ph




<201YO ‘uopisod>
<IWeN>
<ainjeubis>

:Aq pa1oN

"ulloihed

Ul [SUUOSIad JO "ON 8301, 3 03 |enba 3q pinoys nq ‘saunbly au3 Jo wnNs dy) AjLBSSA03U J0U S| UWINICD JeU) J0j [BI0L pueIS au} ‘Aepiws *mod yoea Joj (Y) pue (2) SUWwnjod JO [230] AL ueyy
ss9] Jo 03 |enba aq Aew 3] *Aq)US Yoe? Joy Suonebijqo psPNPapun pue paINpap SABY OuM jsuuosiad Jo Juncd anbiun s aq pinoys (3 uwnjod) sevAojdw3 JO ‘ON |EI0L DU JBpUN SAUNBIY 4
-uonnqLuo) sakojdwz 91g]-bed pue ‘uoanquIuc) 33A0|dWI YIEaHIIUd ‘aJeys sakojdw3 SISO “d1g 03 anp xe3 Buipjoywim ‘Apweu ‘suononpap Alojepuew (i) Inoj 33 3pNPUL  «

1S310N

<D0 ‘Uonisod>

<sweN>

<amnjeubis>

:Aq pasedalg

¥k

€301 pueld

wan [T

Z Anug a1eAud|

T Anu3g aeAud

ueo
80ue]sissy [epueuld SISH

1|

UB0T-0SU0D) SISO

xuoingLuo)
aaiojdw3 o1g1-bed

*UORNQLAUOD
saAojdw3 WieaH|ud

xoJeys aaAojdw3 SISO

| (NN

xXEL DUIPIOYUIM HIg

O + (6) = (w)
(dud)
suolenpaq
40 Junowy

W+®=0

suopnpag
30 'ON

)

wxSOA0/dLT

40 0N

® 0 W

(dud)
suopnpaq suononpag | seafojdug
JO Junoury JO 'ON 3O "ON

(€ ) ®)

(dud)
suojpnpad suoppnpaqg | seadojdwg
Jo junowy JO "ON 40 "ON

1ejol

suonebiiqo papnpapun

suoRedliqo paPnpag

(p)
N/A
fuon
-anpag
ueot

©

Anu3 jo sweN

-onpaq

(a)

apo)
uon

(®)

(Y

6I0Z ‘6z Arenuer pajeq
F00g -6r02-vaino-wda o1 1ui

" :JjoiAed Y} U] [2ULIOSI3 JO "ON jR301

<a|qeandde J1 a1 jooyds }61p-9 pue }un Huguawasjdwy jo sweN>
g ~ 0 UOISIAK] S[ooYds
g uoibay padaq

Anu3z sod mco_“_mw__ao P

-

<JB3L “Y3uop> JO YIUO| |[0ihed Bup 104

910Npapuf pue suoRdnpaq jo Alewwns




4. IU secondary schools shall submit the aforementioned files to their respective
Regional Offices for consolidation, while the ROs, CO, and BTC shall directly submit these

files to fs.eamd@deped.gov.ph using e-mail subject, “Submission of July to December
2018 Payroll Files” on or before January 31, 2019.

5. Moreover, for every succeeding payroll month starting January 2019, all the
aforementioned payroll files and summaries must be e-mailed on or before the 15t day
of the succeeding month (e.g. payroll files for month of January 2019 should be
submitted on or before February 15, 2019, and so on), using e-mail subject, “"Submission of

<Month Yepr> Payroll Files.”

6. In addition to the files required in items 2, 3, and 5 of this memorandum, all =~

Regional Offices (ROs) are also required to submit a masterlist of IUs, indicating therein the
accountability of and .system used in payroll processing, in accordance with the following
template:

Schools | Station | Six-digit Name of Office Accountable Payroll

Division| Code | School ID Implementing Unit for Payroll System Used
(if any) | (for schools Processing
only) (FoxPro, MS
(RO/SDO/IU) Excel, etc.)

In case of updates, the concerned ROs must submit a revised masterlist of IUs
wherein the changes are highlighted. i

7. . -Please note that the payroll files that will be submitted in compliance to this

Memorandum will be treated as official.
Dt & @; !
V. L. M. CATIBO

8. For compliance.

Encl.: As stated.

Jeamd




ﬂwuhlit of the Philippines
Bepartment of Education ;.

Office of the Undersecretary for Finance
Disbursements and Accounting

DM — OUFDA — 2019 — 0004 __

January 25, 2019

To: " _ALL REGIONAL DIRECTORS
DIRECTOR, BUREAU OF HUMAN RESOURCE AND ORGANIZATION
_ DEVELOPMENT
DIRECTOR, ADMINISTRATIVE SERVICE
ALL SCHOOLS DIVISION SUPERINTENDENTS
ALL HEADS, IMPLEMENTING UNIT (IU) SECONDARY SCHOOLS

Attention: Chiefs, Regional Administrative and Finance Divisions
Officer-in-Charge, Central Office Personnel Division
Heads of Regional Payroll Services Unit (RPSU)

From : VICTORIA L. MEDRANA CATIBOG
Undersecretary
Subject: REGULAR SUBMISSION OF PAYROLL FILES

1.  Paragraph 45.4 of Enclosure 1 of DepEd Order No. 18, s. 2018 entitled “Revised
Guidelines on Accreditation/Re-accreditation of Private Entities under the Automaltic Payroll
Deduction System (APDS) Program,” requires the APDS Secretariat as among its
responsibilities, to collect, analyze and report data on contributions and obligations of DepEd
personnel covered by the APDS.

2, In this regard, the Heads of RPSUs and IUs are hereby instructed to furnish the
Employee Account Management Division, the designated APDS Secretariat, with the payroll
files enumerated below, for all implementing and non-implementing units, the payrolls of
which are processed using the FoxPro payroll program, covering the payroll months July
to December 2018.

FILE TYPE RENAME TO:

MASTFILE MASTFILE_<ROP/SDO/IU School Name>.DBF
'DEDFILE DEDFILE_<ROP/SDO/IU School Name>.DBF
INCLUDED INCLUDED_<ROP/SDO/IU School Name>.DBF
EXCLUDED EXCLUDED_<ROP/SDO/IU School Name>.DBF
PYENT PYENT_<ROP/SDO/IU School Name>.DBF

3. IUs, the payrolls of which are not processed using FoxPro, including Central Office
(CO), Baguio Teachers Camp (BTC), and certain IU secondary schools, are advised to
prepare a Summary of Deductions and Undeducted Obligations per Entity per
required-payroll month mentioned above, using the attached template. ij)j)
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