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ACCEPTANCE OF APPLICATION FOR VACANT POSITIONS
IN THE REGIONAL OFFICE

To: SchoolsDivisionSuperintendents
Assistant Schools Division Superintendents
Division Chiefs
All Personnel and Staff
This Region

1. This Office announces the acceptance of application for the following vacant
positjons with their corresponding minimum qualifications:

Position Title

(u sEnroR
EDUCATIO
PROGRAM

SPECIALIS,r

SG Lc
vel

Educational
Qualification

Experienc
e

Training

19 2

Bachelor's
Degree

relevant to
the job

2 years of
relevant

experience

8 hours of
relevant
training

Career Serrrice
(Professional)
Second lcvel

Eligibility

Preference: Ceftified Leaming Facililator, LET/ PBET

l2l EDUC.ATIOT
PROGRAI

SPECIALIST tr
(r - HRDDI
11 - nEA"Pl

1t) 2

Bachelor's
Degree

relevant to
the job

1 year of
relevant

experience

4 hours of
relevant
training

Preference: LET/ PBET

Career Service
(Professional)
Second kvel

Eligibility

t2t
ADMII| ISTRATI1IE

ASSISTAITT IU
(1 -Secrctary trl

{l-Senior
Bookteeperl

9 1l

Completion of
two years
studies in

college

1 year of
relevarlt

experience

4 hours of
relevant
training

Career Service
(Sub-

Profe ssional)
First Level
Elisibility

(U
ADMIITISTRATIVE
AIDE VI lclerl IIIf

6 I
Completion of

two years
studies in

college

none
required

none
required

Career Service
(Sub-

Profe ssional)
Ftst ltvel
Elicibilrty

(U
ADMII{ISTRATIVE
AIDE III (ClerL Il

3 I
Completion of

two years
studies in

college

none
required

non e

required

Career Seruice
(Sub-

Professional)
First Level
Elisibility

Mdress: J.P Rosales Avenue,

Butuan City
Trunkline No: (08s) 342-8207

Telefax No. (085) 342-5969
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2. Interested and qualified applicants should signify interest in writing. Attach
the following documents to the application letter addressed to FRAIICIS CEAAR B.
BRI GAS, CESO V, Officer-ln- Charge, Office of the Regional Director, Department
of Education, Carega Regionat Office, J. Rosales Avenue, Butuan City or
caraga,Dorsonne l@;deped.sov.ph not later than Jure 1. 2(XlO. The assessment
process will start on Juac 3. 2OilO. Application submitted beyond the deadline and
with incomplete documents will not be entertained.

1 Duly accomplished Personal Data Sheet with recent passport-sized picture
ICS Form 2O I 2 Revised 2O l7) which can be downloaded at www.csc.pov.ph

2. Photocopy of Certificate of Eligibility/License /tD;
3. Photocopy of Transcript of Records, with CAV / Scholastic/Academic

Record;
4. Service Record / Certiflcate of EmploJrment (if employed);
5. Photocopy of Certjficates of Trainings Attended, if applicable;
6. Photocopy of the Latest Performance Ratings in the last three (3) rating

periods preceding this publication.
7. Photocopy of Certificates of Recognition, Commendation, if any
8. Omnibus Swom Statement of Authenticity and Veracity of Documents

3. The Umeline for the seleclion process is indicated below. Applicants will be
advised through a text message on how the conduct of the examination and
interview will be undertaken.

Actlvltles Venue Schedule
Filing of application
complete documents

with Records/
Receiving Unit

May 15
2020

June I

Pre-evaluation of the applicant's
qualifications viz-a-viz
Qualification Standards

HRMO May 15 - June 2,
2O2O lor upon receipt
of application)

Submission of QS Evaluation to
the HRMPSB for deliberation

ARD'S Office June 3, 2020

Examination, Interview
Evaluation of documents:

and

HRMPSB Final Deliberation and
preparation of Comparatjve
Assessment Results (CAR)

RNEAP/ Online
Modality
ARD S Office

June8 - ll,2O2O

June 15, 2O2O

Submission to the Office of the
RD

RD's Office June 16, 2020

Posting of Results RO Bulletin/
Online Modality

June 17, 2O2O

Conduct of Background
Investigation, if necessary and as
requested by the RD

June 18- 19, 2O2O

4. Previous applicants must submit a letter of intent signifying their interest to
re-apply. Applicants without letters of intent will not be included in the selection
process.



5. DepEd Caraga strictly adheres to its equal employment opportunity policy and
encourage qualified applicants regardless of age, school, gender, civil status,
disability, religion, ethnicity, social status, income class, patemity and filiations,
political affiliation or other similar factors/ personal circumstances which run
counter to the principles of merit, fitness for the job and equal employment
opportunity.

6. Immediate and wide dissemination of the contents of this memorandum is
desired.

A*FRANCIS

Encls.: CSC Publication of Vacant Positions
Reference: NONE
To be indicated in the Perpetual lndex

under the following subjects:

EMPLOYMENT RECRUITMENT
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OlC, Office of the Regional Director
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Replblc of the Philippines
DEPARINENT OF EDI'CANON

Rsqlest for ftrblical,on o, Vacant PosltiorE

Toi CML SERVICE CoMMISSION (CSC)

Wc her€by .eqsost the publicatbn ot Olc folowing vacant po€ilion6, wtrlch are aulho.ized to be flled, at the DEPARTMENT OF EOUCATION in the CSC vrebrltc:

HRi/tO

Date:

Ebclrwi. .op, b De ldn lH lb 0l. csc
Fo ,fi$t l* ln Hs Ed lo,ial

5t13t2020

APPLICATIONS WTH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED

htrl "1. CC Job f"ct<\

\3 MAJ 2o2O

No
Position Tide (P.Er hctic.l

Title, it applic.bh) Plantilla ltem No

Salary/
Job/
Pry

G.ade

Mo{ hly
Salary

Oualficalion Standards
Plac! ot

As8ignmcotEducation Training Experience Eligibility
Competencl
(it apDlicable)

1
SENIOR EOUCATION
PROGRA SPECIALIST

OSEC-OECS&SREPS.
, 0z)001 -2tr20

19 46791 B6chelo/6 Degree relevart
to the job

8 llours of
relevant
traanim

2 yearB ot
relevent

opericrlca

care€a Seavice
(Prole88ional)

second Levsl Elisitility

DepEd Caraga
Refiooal office

2
EDUCATIOITI PROGRAM
SPECIALET I

OSEC-DECSB.EPS2.
lomooz-zn20 / 't6 35106 Ba.fielo/r De9r6e relevlrit

to tllc iob

4 llout! of
,elevant
hahirE

I year ot
relevut

e,@rience

Csreer Service
(Professional)

Second Level EligiHlity

DepEd Caraga
Re{rional Otfice

3
AO]III'{ISTRATME
asstsTAilr Il
(Scgetary Il)

OSEC.DECSBADAS3-
1012000}.2020 ,/ I 1E784 Completon of t\rc Btudcs

ylarB h cllegc

,l hours of
.elevanl
trainim

I year ot
,elevant

e)peficnce

Careef Service
(Sub-ProfeBGlonat)

Fird Level Elidbdily

DepEd Caraga
Regional Otfice

\

1 . FtIy accompftIpd PcGooal Dat! Sh€6t (POS) wifl rsccnt pa€sport-€lzed picture (CS Form No. 212, Rcvilod 2017) lrticfi crn bc dolrtloadsd €t hywv.csc.gov.ph;
2. Pcrrormmcr rating h fr. h.t rtfhe p..iod ([ rpplcable);
3. Phobcopy of ccftfcat! of elgsfrty/EtiriorllccrE : and
a. Photocopy o, TrarEcript of Rccofds.

OIJAUFIED APPIICANTS are advi8 d to hrnd ln or sond tkough couisr/cmsd tEi applcation to:

FRAITCIg CESAR B, BRINGAS, CEgO V
Diector lll. OIC-Olfce of lhe Redonrl Director

J. Rosrlc.i Ave . BU!!II.]Q&_

t-
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Republic of the Philippines
OEPARTNENr OF ED''CAI'ON

Requ6t lor Publication of Vacant Posilions

To: CIVIL SERVICE COMMISSION (CSC)

Wc hcrcby roqled the prblcalix! ot thc folbtying vaclrt po.lthrE, wt{dl are .u0Edzcd to b! flod, at the OEPARTMENT OF EOUCATION h the CSC \mbqitc

HRMO

Date

l. Fr{y rccomrrl!tud P6ruoml D.ta Sh.cl (POS) vdtr rcc.nt plssport-8izod phx6 (CS Form No. 212, Revirsd 2Ol7) rrti$ can br dowylorfu rt hrtv.alc.gpv.ph;
2. Perto.m{cc .!thg h ni hot rdte F.iod ( Apfcrblo);
3. Photocopy o, crrlifcrb ol ohbltyf.frlg/fttrE ; rnd
a. Photocogv of Trrrl8crtrl ol R!co.da.

El.roi& .opl h D. surn rJd b tie 6sc
FO Mt b b lls ENI {onlr.l

315t2020

OUALIFIED APPLICANTS .rc rdvioed to hand h or sond tlrough courier/emall thsk application to:

fRANCIS CESAR 8, BRINGAS, CESO V
Ohec'to. lll, OIC-Omce ol tho Rorioosl Oreclor

J. Rosales Ave., Butuen City

ku a csc Jab YodEl

oc M,tcd{ ao26

Oualifi cafion Standards

No
Positoo Tith (P.rtnlh.tk l

fih, il appllclbb) Plantlla hem No

Sa16.y/
Job/
P8y

Grade

llonlhly
S.hry Education Trairhg Eperience EliSibil'ty

Place of
A88i00mclltCompetency

(il applicable)

t AOIIII{ISTRAflVE AIDE VI
(Clo* lll)

OSEC-OECSB-ADA&
10200'10-200i1

6 15521
Complction ot two 6tudie8

yoars in colleg€ reqJired required

Ceraea Soryice
(Sub-Profesaional)
First Level Elioblity

2
AOTIINISTRAIN'E 

^tr)E 
N

(Cle.k l)
OSEC-DECSB.ADA}

1020rp92004
3 130r9

Complelim ot two 8tudc6
yarrr in colege

none
req{rired

none
required

First Level

Career Se.vbe
(Sub-Protrssionao

3
ADIINETRATIVE
ASSISTANT III
(Scnior Bookkeeper)

OSEC.DECSB-ADAS3-
'102000.1-2004 9 1878,t

Completion ol two studies
yesB in college

il hoiJrs of
relevant
b6hho

I year of
relcvaot

experiencg

Careea Sorvice
(Sub-Professional)
FiBt Level Elioibili{y

O€pEd Caraga
Regional Office

4
EDUCATION PROGRA
SPECI,AUAT I

OSEC.DECSB.EPS2-
1A20O2A-2011

16 35't 06 Bsd[lo/8 DGgJe€ relsvrr(
to thc iob

il hourD of
rsLvant
tai*u

I yrar o,
rclova,tt

a)eerionce

Carecr Service
(Profes.iqEl)

Second Level Elidfaty

DepEd Carage
Relrional Otfics

!Jt'

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINEO,

r

DepEd Caraga
Regional Office

OepEd Caraga
Regional Otfice


