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CARAGA REGION

REGIONAL MEMORANDUM
No. Hea , s. 2024

To:  Schools Division Superintendents
All Others Concerned

RESEARCHERS’ NOTEBOOK 2024
“Documentary of Success Stories of Researchers”

1. The Regional Office through the Policy, Planning and Research Division has
designed and conceptualized an initiative called “Researchers’ Notebook” to
document success stories of researcher. This activity will be conducted on October
28, 2024, with venue will be announced later.

2 This activity aims to:
a. share success stories of researchers;
b. determine the Return of Investment (ROI); and
c. develop attitude toward research.

3. The participants are the Research Coordinators, (2) Researchers, SGOD or
CID Chiefs, Schools Division Superintendents or Assistant Schools Division
Superintendents, Select Principals/School Heads, Regional Research Committee
(RRC).

4. The Researchers’ Notebook activities shall include the following:
a. Short Film Contest; and
b. Booth Contest

5. The guidelines of Film and Booth contests and technical working group with
terms of reference are attached as enclosures.

6. This is a one-day activity, live out and no registration fee shall be collected.
Participants will be served with AM and PM snacks, and lunch only.

i Participants must bring a copy of their travel authority and it must be
submitted to the secretariat for liquidation purposes. No travel authority, No
certificate of appearance.

8. For confirmation of participation, participants are requested to accomplish the
online registration form through https://forms.gle/WDVJ2c8xiHjXkJsaA on or
before October 23, 2024,

9. Travel and other related expenses of the participants shall be charged against
local funds subject to the usual accounting and auditing rules and regulations.
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10. A virtual meeting for the Division Research Coordinators is scheduled on
October 21, 2024 through the link: https://tinyurl.com/b23yhd9h in preparation
for the event.

1% Immediate and wide dissemination of this memorandum to all concerned is
highly desired.

MARIA INES C. ASUNCION
Regional Director

BY THE AUTHORITY REGIONAL DIRECTOR:
i
PEDR@ TENEB ESCOBART%[YR.

Assistant Regional Directo

Encl.: As stated.

Reference: None.

To be indicated in the Perpetual Index
under the following subjects:

RESEARCH
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Enclosure No. 1 toRM W@ , s. 2024

List of Committee and terms of reference

A. Emcee:
Name Responsibilities
Jecel Taray Leads the show and ensures
Renier Oraliza audience interest will be sustained

B. Registration Committee

Name Responsibilities

Melissa Felisan Prepares registration form and

Empha Grace Perez ensures the distribution of
certificate of appearance to the
participants

C. Program and Invitation Committee

Name Responsibilities
Glenn Aspe Prepares program of activities and
invitation to the field

D. Committee on Certificates

Name Responsibilities

Winston Eben Collaborate with the registration
committee for the copy of
attendance; prepares and ensures
issuance of  certificate of
recognition of presenters; prepares
certificates to the winners; and
assist the host during the
awarding ceremony

E. Committee on Stage Decoration

Name Responsibilities

Dandee Monton Ensures the stage is appropriately
Empha Grace Perez designed and decorated to align
Barbie Padas with the theme and tone of an
Melissa Felisan event.




F. Committee on Documentation

Name

Responsibilities

Pedro Tecson
Jez Marie Macuno

Document and facilitate the live
streaming of the activity

G. Synthesis

Name

Responsibilities

Ucille Galvez
Teresa Mercedes Dela Rosa

Document the whole proceeding
for submission to the Regional
Director and prepares synthesis of

all the success stories of
researchers
H. Judge/Evaluator
Name Responsibilities
Regional Research Committee Review and Evaluate Entries
Chairman: Pedro T. Escobarte, Jr. | Objectively; Score Based on

4

Members: CLMD Chief, ESSD
Chief, HRDD Chief, QAD Chief,

FTAD Chief, Finance Division Chief

Criteria; Maintain Confidentiality
and Professionalism; and Adhere
to Contest Rules and Guidelines.

Overseer

Name

Responsibilities

Violeta C. Nufiez

Ensures that all logistics are well-
coordinated and that the activity is
successful




Enclosure No. 2toRM WM s 2024

Lay-out and display area

STAGE
SDS TAN
SC SDN
DIN SIA
BXU BAY ADN || ADS BIS CAB

Note: Floor Area for SDO booth is 5 x 3 ft.
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