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REGIONAL MEMORANDUM
No 017 |, s. 2024

To:  Schools Division Superintendent
This Region

GUIDELINES FOR THE DISPOSAL OF UNSERVICEABLE
AND OUT-OF-WARRANTY DCP PACKAGES

1 This memorandum informs field offices of the finalized guidelines for the
disposal process of unserviceable and out-of-warranty DepEd Computerization
Program (DCP) packages. These guidelines have been developed based on inputs
from a series of coordination meetings with Regional and Division IT Officers, Supply
Officers, Accountants, School Heads, School Property Custodians, and School ICT
Coordinators.

2. The main objective of these guidelines is to establish a clear and standardized
process for the safe and efficient disposal of unserviceable and out-of-warranty DCP
packages. This will ensure compliance with regulatory requirements, minimize
potential hazards within school environments, and optimize the management of
school resources.

3z Attached to this memorandum are the finalized guidelines for your reference
and implementation.

4, Immediate dissemination of this Memorandum to all concerned is highly
desired.

MARIA INES C. ABUNCTION
Director III
Officer-in-Charge
Office of the Regional Director

Encl.: As stated

Reference: None

To be indicated in the Perpetual Index
under the following subjects:

COMPUTER EDUCATION DCP DISPOSAL DCP GUIDELINES
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Enclosure No. 1 to RM No. _ 017 5. 2024

Republic of the Philippines

Department of Education
CARAGA REGION

RATIONALE

The ICT Unit, as the mandated entity responsible for ensuring the effective
implementation of the DepEd Computerization Program (DCP), has undertaken a series
of monitoring sessions across selected recipient schools in Caraga. These sessions have
revealed a concerning issue: the presence of unserviceable and out-of-warranty DCP
packages stored within school computer laboratories. These unused and disorganized
computer components not only occupy valuable space but also pose potential hazards
to students, thereby compromising the safety and overall learning environment.

The challenge is further compounded by the limited knowledge among school
property custodians regarding proper property disposal procedures. Additionally,
Division Information Technology Officers (ITOs) often lack the technical expertise
required to provide adequate assistance in this matter. This gap in knowledge and
support has made it difficult for schools to effectively manage and dispose of obsolete
DCP equipment.

In response to these challenges, this set of guidelines has been developed to
provide clear and comprehensive instructions for School Division Offices (SDOs) and
school personnel involved in the disposal of these unserviceable and out-of-warranty
DCP packages. While based on the DepEd Property Handbook, these guidelines have
been specifically tailored to address the unique needs and circumstances related to the
DepEd Computerization Program.

The creation of these guidelines is the result of a collaborative effort,
incorporating insights and recommendations from a series of coordination meetings
with Regional and Division Supply Officers, IT Officers, Accountants, select School
Principals, School ICT Coordinators, and school property custodians.

The ultimate goal of these guidelines is to establish a standardized and efficient
process for the appropriate disposal of unserviceable and out-of-warranty DCP packages,
ensuring that schools can maintain a safe and organized environment conducive to
learning.

Hence, these guidelines.

Address: J.P. Rosales Avenue, Butuan City
& Trunkline No: (082) 225-1151
Telefax No: (085) 342-5959
# Email: caraga@deped.gov.ph
Website: caraga.deped.gov.ph
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