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Republic of tlje Pohilippines ;f- §

Department of Education e
CARAGA REGION

No.

TO:

May 20, 2024

REGIONA% MEMORANDUM

, s. 2024

SCHOOLS DIVISION SUPERINTENDENTS

ASSISTANT SCHOOLS DIVISION SUPERINTENDENTS
SCHOOL HEADS/HEAD TEACHERS/TEACHER IN-CHARGE
Division HRMO

This Region

FINAL SUBMISSION OF APPLICATIONS FOR TEACHER UPGRADING OF

1.

POSITIONS, RECLASSIFICATION OF SCHOOL HEADS AND CONVERSION

TO MASTER TEACHER POSITIONS THROUGH EQUIVALENTS
RECORD FORM (ERF) FOR FY 2024 IMPLEMENTATION

Cognizant to the pronouncement of the Department of Budget and

Management (DBM) Caraga during the recently concluded 24 Quarter Full-Time
Delivery Unit (FDU) Meeting on May 17, 2024 on the last round submission of
applications for teacher upgrading of positions and conversion to master teacher
positions through Equivalents Record Form (ERF) for FY 2024 to this regional
office shall be on June 15, 2024, to give the Regional Officer ample time to evaluate
these documents prior to indorsement to DBM. Only those ERFs which are verified
and approved by the Regional Director shall be indorsed to DBM.

2.

Anent to this, Schools Division Offices (SDO) are requested to utilize the new

DBM’s Plantilla Allocation List (PAL) format indicating the effectivity date which is
July 15, 2024 for the last round of ERF applications and submit three (3) original
signed copies to the Regional Office not later than July 01, 2024.

3.

Furthermore, ERF applications received after the set cut off date of

submission shall be considered for the next year’s ERF submission to DBM.

4.

Enclosed are the summary of the remaining outstanding balances per SDO of

the ERF Allocation for FY 2024 and a copy of the DBM’s new PAL format for your
easy references.
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5. Wide and immediate dissemination of this Memorandum is desired.

MARIA INES C. ABUNCION
Director III
Officer-In-Charge -
Office of the Regional Director @/

Enclosure: Outstanding Balance ERF Allocation for FY 2024; Sample Copy of DBM’s new PAL format
Reference: DBM Budget Cir. No. 2018-3, DECS Order #52, s.1999, DO #97, s.2011
To be indicated in the Perpetual Index

under the following subjects:

ERF RECLASSIFICATIONS SCHOOL HEADS TEACHERS
PER/fmb
05/20/2024
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