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REGIONAL MEMORANDUM 
NO.      , 2026        
 
To:  Schools Division Superintendents 
 Division Records Officers   

All Others Concerned 
  

PARTICIPATION IN THE 2026 SEMINAR-WORKSHOPS OF THE NATIONAL 
ARCHIVES OF THE PHILIPPINES 

 

1. In view of the 2026 Training Calendar released by the National Archives of the 

Philippines (NAP), all concerned personnel are hereby enjoined to participate in the 

scheduled seminar-workshops on records management as detailed in the attached 

NAP communication. 

 

2. These training activities aim to enhance competencies and ensure alignment 

with national standards in records and archives administration, which will cover 

the following topics:   

 

a. Basic Records and Archives Management (BRAM)  

b. Records Disposition Administration (RDA)  

c. Establishment of a Records Center  

 

3. Participants are the Regional and Division Records Officers, Registrars, School 

Records Custodians, Document Custodians, and other personnel involved in 

handling and maintaining records. 

 

4. The seminar fee per participant, which covers training kits, handouts, 

certificates, lunch and snacks, may be charged to local MOOE funds subject to the 

usual accounting and auditing rules and regulations. 

 
5. Please visit the NAP official website and Facebook page for more information. 

 
6. For your information and guidance. 

 
 

 
              MARIA INES C. ASUNCION 
         Director IV 

   Regional Director   
 
    

ASD/crj  
3/27/2025  

MARCH 31, 2026
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