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January 6, 2023

REGIONAL MEMORANDUM
No. oolL ,s. 2023

To:  SCHOOLS DIVISION SUPERINTENDENTS
DIVISION ACCOUNTANT
DIVISION BUDGET OFFICER
REGIONAL OFFICE FINANCE PERSONNEL
This Region

CY 2022 YEAR-END SEMINAR/WORKSHOP ON THE PREPARATION AND
CONSOLIDATION OF FINANCIAL REPORTS

: In line with the forthcoming 39t National Seminar/Workshop on the
Consolidation of Year-End Financial Reports (CY 2022) on January 30-February 3,
2023, this region will conduct a 2-day seminar/workshop on the Preparation and
Consolidation of CY 2022 Year-End Financial Reports hosted by Surigao City
Division on January 18-19, 2023, venue to be announced later.

2. The workshop aims to facilitate the following activities:

a. Preparation, review and consolidation of financial reports, budget and
financial accountability reports, and schedule of accounts;

b. Updates on the Resolution of major COA audit findings and recommendations
(FY 2021 and Prior Years)

c. Presentation and discussion of relevant issues and concerns associated with
financial management brought about by recent issuances of DepEd and
oversight Agencies;

d. Serve as an avenue where knowledge, experience and ideas can come together
and be shared among those involved in the management of financial resources
for efficient implementation of DepEd programs and projects with the
Department of Budget and Management (DBM)

3. The participants to this one 2-day workshop are the following:

Division Accountant;

Division Budget Officer;

Three (3) finance staffs from each division; and
Regional Office Finance personnel
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4. All Divisions are required to strictly comply with the submission of all reports
on time. The deadline for the submission of FAR Nos. 1, 1A, 1B, 2,2A,3,4,5and 6
will be on January 13, 2023, 5:00 PM while the Financial Statements, Supporting
Schedules and Other Financial Reports shall be on January 19, 2023, 5:00 PM.
Please refer to the attached list of reports to be submitted.

5. Immediate dissemination of this memorandum is desired.
MA. MERCADO L. MA
Regional Director

Encls.: NONE

Reference: NONE

To be indicated in the Perpetual Index
under the following subjects:

FINANCIAL REPORTS SEMINAR  WORKSHOP
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DEPARTMENT OF EDUCATION
SEMINAR / WORKSHOP ON THE CONSOLIDATION OF CY 2022 YEAR-END FINANCIAL REPORTS

LIST OF FINANCIAL REPORTS FOR SUBMISSION TO CENTRAL OFFICE

With Note on *Consolidated Entities”

REGULAR FUND BUSINESS RELATED FUND
1 | Statement of Management Responsibility - 1 |Statement of Management Responsibility
2 |Consolidated Pre-closing Trial Balance - 2 |Consolidated Pre-closing Trial Balance i
3 |Consolidated Post-closing Trial Balance - 3 |Consolidated Postclosing Trial Balance - ) B
4 | Detailed Comparative Sta?emem of Financial Perfonnan_ce____ B ) - B 4 Deialé&d)mparaws Siatement of Fmamal Performance B .
5 |Condensed Comparative Statement of Financial Performance - 5 |Condensed Comparative Statement of Financial Performance. -
| Detailed Comparative of Financial Posiion ) | |6 |Detailed Comparative of Financial Position B -
E_ Condensed | Comparative of Financial Position 7 |Condensed Comparative of Financial Posmon N )
N Detatled Comparahve Statsment of Changes on Net Assets 1 Equrty De!aﬂed | Comparative Statement of Chmges on Net .Bssels.' Equuty B
9 | Comparative Statement of Cash Flow - | P |comparative Statement of Cash Fiow
10 |Notes to Financial Statements * 10 |Notes to Financial Statements * B B
11 Consolidated Status of Cash Advances (excluding Due from Officers and Employees) 11 |Consolidated Status of Cash Advances -
12 g"“"’“"‘m)d [ OO O EE |) |osoioted Repoton n g o UniidtedCash Advaces
13 m :';d"“E ¥ U"'k‘“;"m Coash Advances (Breakdown/Aieg Per Year)ehdng Due | 1, | i Repoton Unuidted ash Adhanes (Bl o Yo
:; m?ﬁm:ﬁmm;; 8 per Memorandum Girculer 2012-02-A 14 |Report on the Agsng of Cash Advances - Annex 8 per Memorandum Circular 2012-02-A
16 Consolidated Report on Aging of Due from Officers and Employees | s |consoidated Schedule of Aging of Accounts Receivable - =]
17 _|Consolidated Schedule of Aging of Accounts Receivable 16 | Consolidated Schedule of Aging of Accounts Payable o
18_ ) Gunsolldaied Schedule of Aging of Accounts Payable 17 Receivables Report (per ncoouno -_-p-rﬂde_ the narureﬁype of transaction, reasons whyﬁe}_ -
19 | Consolidated Schedule of Due to Officers and Employees with Aging remain uncollected, and fist of customer (see template "next tab” AddtT reports)
20 |Consolidated Subsidy from National Govemment (SNG) - 18 |Closing Joumnal Entry Vouchers -
21 |Consolidated Status of NCAS Received / Utiized 19 |SOFT COPY of Reports
22 Consolidated Sﬁa‘tus of NCAs Raoewed I Utilized wrth Jushﬁcahon n (Regular Fund onty) o
b3 Summary of Receipt of Notice of Transfer of Cash Allocation from Central Office (see femplate
"next tab" Add reports)
124 Summay of Tax Remittances Adwce (TRA) - _
o5 Receivables Repad (per account) - provide the natureftype of transaction, reasons why they
remain uncollected, & list of customer see template "next tab" Addt reports)
26 |Closing Joumal Entry Vouchers B
27 |SOFT COPY of Reports
TRUST FUND OTHER REPORTS
1| Statement of Management Responsibility _ 1 |FARs (per DBM-COA Joint Circular 2019-1) as of Dec. 31,2022:
) . FAR No. 1 - Summary of riations, Allotments, Obligations, Disbursements and Balances
2 | Consolidated Pre-closing Trial Balance by b di:pen:;mmggg‘ﬂ o o
3 Consolidated Postclosing Trial Balance . FARNo.1A . -
4 Detailed Comparative Statement of Financial Performance o ~ |FARNo. 1B - -
t  Condensed Comparative Statement of Financial Performance - __|FAR No. 2- Statement of Approved Budget, Utizations, Disbursements and Balances
Detziled Comparstive of Financial Posiion gﬁmoofgpe %T:un::: of Approved Budget, Utilizations, Disbursements and Balances by
7 Condensed Comparative of Financial Posifion i 1 | |FARNo.3-Aging of Due & Demandable Obligations B
B |Detailed Comparative Statement of Changes on Net Assets / Equity | FAR No. 4 - Monthly Report of Disbursements )
Ig | Comparative Statement of Cash Flow ) FAR No. § - Quarterly Reportof Revenue & Other Receipts -
10 |Notes to Financial Statements * ;AR No. 6 - : Quarterly Report of Approved Budget, Uhlizahons, Disbursements and Balances for
Tust Receipts - 7
11 |Consolidated Status of Cash Advances | B |mpsicanrovaeey - -
12_|Consolidated Reporton Aging of Unliquidated Cash Advances AAPS! for CY 2021 -Updates -
13 | Consolidated Report on Unliquidated Cash Advances (Breakdown per Year) Status of NS/NDINC s of December 31, 2021
14 |Report on the Aging of Cash Advances - Annex 8 per Memorandum Circular 2012-02-A 3 ;Mfgfgﬁzﬁﬂmﬁg?g g Agel mmmww e
15 ﬁcz"m"g';ﬁf’ﬁ :::E;;;:L";:’;’a“’" Cash Advances (Breakdown/Aging Per Year)(excluding Due | B, |o\.1 ¢ o Downloading of School MOOE (Annex 3, 3-1, 32) per DO s2019-008
i : Complete List of Existing Bank Accounts (RO, DO, IU) using the format per DBM - DOF - COA
' JAO No. 2012-01 dated January 6, 2012
16 Conoidted St of Aging of Acouis Rivate A mwomﬁ:_;‘;ﬁs:mmzm”m?w SISy SR
17 | Consoldated Schedue of Aging of Accouns Payable 7 m;'éﬁﬂfmmﬁ’fmﬁmzf (ﬁhﬁf’“:m;"e Statistcs Autoriy
L 8 |Certiication of Deposit from BTR ( for NCA request ) (Please include JEV and deposit slips)
18 Receivables Report (per account) - provide the nature/type of transaction, reasons why they [ Annex B- Consolidated Report on Service Fee Collections Deposited to BTr per Office of the
remain uncollected, & list of customer (see template "next tab” Addtl reports) Undersecretary for Finance- Disbursements and Accounting Memorandum dated January 30,
2017 (se template "next tab" Addt1 reports) |
19 |Closing Joumal Entry Vouchers - 10 | SOFT COPY of Reports
20 |SOFT COPY of Reports




PROVIDENT FUND

| Statement of Management Respansibility

Consolldated Pre-closing Trial Balance

| Consolidated Post-closing Trial Balance
| Detailed Comparahva Statement of Financial | Performmoe

| Condensed Comparative of Financial Position
| Detailed Comparative Statement of Changes on Net Assets ! Equuly

Condensed ] Comparative Statement of l-“mmcud Performance

; DetaIed Comparanve of Financial Position

Comparahve Statement of Cash Flow

Notes to Flnam:lal Statements *

_ ReportufDehnquem Loans ( perMerm dated 0ct8 2012 )

*|Status Report of Funds

Consolidated Aging of Loans Receivables - Others

Closlng Joumal Entry Vouchers

Annex A - Consolidated Status Repor! on _Loa_ns_ _(m I‘umplalo nmab"Addﬂnpom)

Annex A-1- Consoﬂdared Cash Disbursements & Receipls (see template "next tab” Addt'l rnpons)

1 Annex B - COﬂS_Of!d&fed Agmg of Loans Receivable by Reason of De.'mquency see template "next tab" Addt’ roponsj

Report on Allocations Received fmm National and Releases to Division Offices

| Consolidated Report on Aging of Unliquidated Cash Advances
5 Oonsuhdatad Report on Unliquidated Cash Advances (Breakdom per Yeaf} )
_ Reporl on the Aging of Cash Advances - Annex 8 per Memorandum Circular 201 2-02 A

Consolidated Status of Cash Advances

Receivables Repart (per account) - provide the natureftype of transaction, reasons why they remain uncouecre&, én& !Esﬂ:f éusromer
(m template "next M'Addﬂ' npom)

SOFT COPY of Reports




