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Morch 5.2018

REGIONA iAEMORANDUM
No s.20l8

ADfiiTNTSTRATION Or THE 2017 ACCREDITATION & EQUIVATENCY (A & E) IEST

To: Schools Division Superiniendent
Division Testing Coordinoton
ALS Focol Coordinotors
This Region

1. The Accreditotion ond Equivolency Tests (A&E Tests) ore nolionolly odministered tests

thot oim to meosure the competencies ond life skills of ihose who hove not otlended or
finished the formol elementory or secondory educolion. These ossessments will ollow lhe
leomers to obtoin certificotion of completion ot differenl exits in Bosic Educotion, which moy
be used to occess further educolion, .iob promoiion, entry to iob lroining, ond employment.

2. ln preporolion of the conduct of the Accreditotion & Equivolency (A & E) on Morch I 1 ,

2018. This offlce hos formuloted Monitoring Tools to be utilized ond occomplished by the
Division Testing Coordinotor during the odministrotion of lhe test.

3. Pursuont to DepEd Order No. 55, s. 2016, Section l5 on Monitoring ond Evoluotion of
Tesl Administrolion thot the noiionol tesi odministrolion sholl be monitored ond evoluoted by
the Regionol Office porticulorly by QAD. CLMD ond other RO FDs. Along lhis line, lhis office is

orgonizing o Regionol Moniloring ond Evoluotion Teom 1o monitor ond evoluote the processes
done before, during. ond ofter the conduct of the test using o stondord monitoring tool. The
tool is provided to Regionol Test Moniiors to ensure thot the stondord procedures in the
conducl of lhe iesl ore followed.

4. Below ore lhe Regionol Monitoring ond Evoluotion Teom whowiil conduct monitoring
on A & E Tesl on Morch I 1 . 2018 to ihe followi SDOs:
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Reglonol Monilors Asslgned SDOs
Glodys S. Asis. Ph.D.

Relionie R. Montonle
Aguson del Sur

Leonizo T. Lovopiez
Chonie Obsenorez

Aguson del Norte

Edmund D. Mendozo, Ph.D.
Sheryl R. Puyo

Butuon City

Jesus D. Nono, Ph.D.
Elizobeth Boutisto

Boyugon City

Alejondro Mocodotor, Ph.D
Rheo Yponoguine

Bislig Cily

Modelene Amonte, Ph.D.
Eleno Copqngpongon Ph.D

Violeto C. Nunez, Ph.D.
Roy S. Rele

Dinogol lslonds

I
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Cobodboron City 

I
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Virginio C. Seno. Ph.D
Morilyn F. Antiquino

Siorgoo lslonds

Moripoz F. Mogno
Zenylou Frios

Surigoo Ciiy

Morygold C. Siloo Ph.D.
Bernobe L. Linoq

Surigoo del Norte

Diosdodo R. Orillonedo, Ph.D.
Coroline Guerto Ph.D.

Surigoo del Sur

Reylon Alos
Elizobeth M. Ysulon

Tondog City

5. Relotive to this octivity, o One - Doy Orientotolion sholl be conducled io oll regionol
monitors ossigned lo the differeni SDOS on Morch 9,2018 to discuss the ossessmenl procedures
in the conducl of the lest.

6. The Schools Division Otfices (SDOS) must submil the consolidoted moniloring report for
A & E Test to RO QAD in Microsoft Excel type of document. Doto in olher formots (Word, PDF,

JPEG File) will be returned to the Division Testing Coordinotor.

/. The list in soft copy sholl be submitied with the filenome {o&e2017-division) to
qodcorogo@gmoil.com or edmund.mendozo@deped.gov.ph ond hord copies to the RO

QAD on or before Morch 23,2018.

8. Activities conducted during Soturdoys/Sundoys/Holidoys sholl be entitled with 1.5 doys
Compensotory Time-Off (CTO) per doy, in occordonce with the Civil Service Commission
(CSC) ond DBM loint Circulor No. 2, s.?014 on Monetory Renumerotion for Overiime Service
Rendered.

9. Trovel expenses is chorged ogoinst Regionol Funds subject to the usuol occounling
rules ond reguloiions.

10. This memorondum will serve os Trovel Aulhotlty for the persons involved.

I l. lmmedioie ond widest disseminolion of this Memorondum is highly desired.

%,4.)

4 BEAIRIZ G. TORNO, Ph.D., CESO III
Regionol Direclor

lncl,: As sloled
Referencei DepEd Memorondum No. 066, s.2018
To be indicoted in lhe EepgtUqlbeEx under lhe following 5ubjecls:
FXAMINATION SCHOOLS STUDEMS

QAD6/edm
05 Morch, 2()18

TEACHERS TEST



Division:

Templdte 7

MonitoiinE Report on the Administration of the Accreditation & Eguivalency Test

Date:

Findings/Obervations/Problems Encountered :

Number of Registrants Number of Actual Takers % of Takers

Male Female Tota I Male Female Tota I Male Female Total

Action Taken:

Signed:

Schools D iv i sion Su pe ri nte nde nt



Monitorlng Report on the Administration of the ACCREDITATTON & EeUMI.ENCY (A & E) IESI

(To be accomplished by the Regional Testing Coordinator)

Date of Examination:

Findings/Observations/Problems
Encountered

Action Taken Recommendations/Suggestions

Over-All Consolidation of the Monitoring Report

Prepared by:

Regional Testing coordinator

Noted by:

Chief Education Supervisor, QAD

APPROVED:

Regional Director

Divisions Number of Registrants Number of Actual Test
Takers

% of Test Takers

Female Total Male Female Tota I Male Female Total

TOTAT
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Republic of the Philippines

;Dr0!rtn2nt of Gurrdiotl
Caraga Region XIII

J P. Rosales Avenue, Butuan City

Monitoring ond Evoluolion Tool Accredilotion ond Equivolency (A & E) Tesl

of--i-".1'%

',"Hj

Testing Center:
School Heod:
School Address:
Type of School:E aig l-lMedium[--] Smoll

School lD:
CP Number:
Disirici:

Number of Registronts Number of Actuol Tokers % of Tokers

Mole Femole Femole Totol Mole Femole Tolol

AREAS CRITERIA OBSERVED COMMENTS/OBSERVATIONS

IESIING
CENTER

RTQUIREMENIS

l. There is o distribulion room for the lest to
moleriols to ensure the securily ond
confidenlioliiy of the test.

YES NO

2. The distribulion room is occessible to oll testing
rooms to focililote lhe releose ond relrievol of
tesl moleriols.

YES NO

3. There ore testing rooms
occommodote lhe exominees

ond .to YES NO

4. The lesting rooms ore well-ventiloled ond well-
lighled. ond ftee from ony kind of noise lhol moy
distroct the exominees while tokinq the lesl.

YES NO

5. The List of Acluol Exominees ore ononged in
olphobelicol order, regordless of gender ond
orode level louohl.

YES NO

6- The first ond losl rows of seols should be close
lo the clossroom wolls to ensure enough spocing
in between rows-

YES NO

7. Seots of obsentees should be left vocont YES NO
8. There must be comforl room occessible to the
exominees ond lestinq personnel in the oreo.

YES NO

9. The exominotion is odminislered on Soturdoys
or Sundoys

YES NO

10. Ihe lesting room should hove lhe following
moleriols:
o. Tesl moleriols enough for oll exominees in the
room-seoled boxes/pocks.

YES NO

b. Toble ond choir for lhe Room Exominer YES NO
c. Enough seols for the exominees YES NO
d. Nome grid YES NO
e. Boord Work YES NO
f. Pencils YES NO
g. Exlro sheel of poper for examinotion YES NO

IEST

ADMINISITATION
I l. The tesl is odminislered lo leorners in the
o- ollemolive leorning system ond non-formol
educotion progroms.
b. out-of-school children ond youlh
c. odulls seeking certificotion leornino

YES NO

YES

YES

NO
NO

YES NO
13. The minimum oge lor loking the High School
Exom is 16.

YES NO

14. There sholl b€ o moximum of 30 exominees
per lesling room seoled in olphobelicol order
regordless of gender.

YES NO

Division: _
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MoleIotol

12. The minimum oge for loking lhe Elemenlory
Exom is 12.



cleon sheet of poper ond o shorpener
YES NO

16. There ore six 6 rows five lines of ormchoirs YES NO
17. The seols ore spoced tor enough from eoch
olher lo discouroge unnecessory loking omong
exominees.

YES NO

18. To focilitote control of possing in ond out of
lhe room only one door should be kepl open

YES NO

19. The exominees hove lheir own lesl booklel
ond onswer sheel.

YES NO

20. All belongings ore ploced in fronl beneoth
lhe blockboord.

YES NO

21. Eleclronic devices - colculolor ond
cellphones ore nol ollowed in lhe lesling room.

YES NO

22. The room exominer conduct orienlotion in
loking lhe tesl to the exominees.

YES NO

23. Allow lhe exominees to go out lo oltend lo
personol needs, if necessory, before dislribuling
lhe moteriols.

YEs NO

24. Presence of Division Testing Coordinqtor,
Chief Exominer, Room Exominer, ond Support
Sfoif

YES NO

25. lhere is o Room Supervisor in Divisions with l0
or more rooms in one tesling cenler.

YES NO

27. The tollowing Iorm is in fhe position of lhe
room exominer:
o. 30 Test Booklels ond Answer Sheels orronged
conseculively by seriol number {used ond
unused), ploce in lhe originol plostic bog.

YES NO

b. List of Exominees in the Tesling Room prepored
by the DTC.

YES NO

c. Form I - Lhl of Actuol Exominees YES NO
d. Form 2 - Seol Plon YES NO
e. lnformolion in the Room Exominer's Tronsmillol
Reporl Envelope (EIRE) e.g. number of registronls
ond ocluol exominees.

YES NO

f. Actuol Time Record bosed on lhe Boord Work YES NO
27. The Chief Exominer does the following:
o. Collecls ond occounts oll EIRES wilh the
ossislonce of the School Testing
Coordinotor/Room S u pervisor.
b. Anonqes ond bundles fhe EIREs occordingly. YES NO
c. Accounts oll
Exominers

TBs returned by the Room YES NO

d. Requires lhe Room Exominen to offix lheir
signof ure in Form 3 (Accounling Form) ofler lhe
lest moteriols hqve been occounted for.

YES NO

e. Accomplish Form 4 - Chief Exominers Report
Form

YES NO

Generol Findings/Observolions/Problems Encountered:

Actions Token

Monilored ond Evoluoted by Certified by:

Dote:

Division/Regionol Monitor Division Testing Coordinotor

15. The exominee bring pencils wiih leod no. 2,

I

I

I

I

YES NO


