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Republic of the Philippines APR u 5 2{]24
Bepartment of Education E. IEJLI\."JD _
CARAGA REGION S
April 1, 2024
REGIONAL MEMORANDUM
No. OYIL  ,s.2024

To:  Schools Division Superintendent
DIVISION LEGAL OFFICERS/ DESIGNATES
This Region

ATTORNEY III FUNCTIONS AND RESPONSIBILITIES TO EXTEND TECHNICAL
ASSISTANCE TO DIVISION OFFICES WITHOUT AN ASSIGNED LAWYER

1: The Legal Unit provides prompt and responsive legal services to the
stakeholder of the region to ensure integrity and accountability in public service and
the efficient delivery of quality basic education.

2 That base on the updated Compendium of Attorney III, the Functions and
Responsibilities of the said position under KRA no. 4 is to provide Legal services to
SDO’s without Attorney III positions/appointees and may render at least a maximum
of eight days in a month in order to render technical assistance to the requesting
SDO.

3. That all expenses covered such as Travel and Transportation Claims, like
gasoline shall be reimbursable in accordance with the COA’s rules and regulations.

4. That in any case of assistance, the Attorney IIl can request one of her staff
from legal unit to accompany her during her investigation and conferences, and can
claim the same TEV reimbursement.

5. And finally, the submission of the Certificate of Appearance, Travel Authority
and this Regional Memorandum are required to be submitted at the Finance Division
as considered to be equally important to support any claims of travels

6. Effective immediately.

MARIA INES C. A CION
Director III
Officer-In-Ch
Office of the Regional Director

Encls.: KRA of Attorney III.

Reference: NONE
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