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No.

NAL MEMalq ORANDUM
s.2023

To: SCHOOI,S OfUSTON SUPEzuNTENDET,ITS
This Region

ISSUANCE OF SUB-ALITTMEI.IT RELEASE ORDER (Sub-ARO) FOR
GENERAL MANAGEMET.IT AND SUPERVISION . ROP

1. This olfrce announces the rclease of Sub-Allotment Releasa Oder (Sub-AROf
to covcr funding requirements for the conduct of 2nd Quarter F{ 2023 DcpEd-DBM
Full-Time Delivery Unit (FDU) Meeting and CY 2023 Mid-ycar Scminar/Workshop on
thc Preparation and Coneolidation of Financial Rcports under FY 2O23 GAAAO dated
January 3, 2023.

2. Attached are the approved request.

3. Upon receipt of Sub-ARO, the SDOs shall immediately request for Issuancc of
Notice of Cash Allocation from the DBM RO XIII and disbursement of such fund shall
be subject to existing govemment accounting and auditin8 rules and r€gulations.

4. lmsrediate disseoination and compliance of this memorandum is hereby
directed.

MARIA c.
Di

OIIicer-ln
Oflice of the Director

Encl.: ea stated
Rcfertnce: FY 2023 GAA
To be indicatcd in thc Perpctual Indcr

under the follmring subjectc:

GENERAL MANAGEMEI'M AND SUPERVISION - ROP
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Bepublrr ot thr $hitrppinrs

XBepartrnent of @bucation
CARACA REGION

June 1,2023

UARIA II{ES C. ASTII|CION
OlC-Regional Director
Caraga Region
J. Rosales St., Butuan City

Madam

The DepEd Central Offrce will hold the 40th National
Seminar/Workshop on the Consolidation of Mid-Year Financial Reports (CY
20231 on July 24-29,2023 hosted by DepEd Region III - In view of this, we
would like to request authority from your good offrce to transfer funds to
Dinagat Islands Division for the regional conduct of CY 2Oll3 Mld-yeer
Somlnar/Vortahop on the Preparetlon and Coasolldrtlon of Flnaaclel
Repottr oa July 12-13, 2oI23 to be hosted by Dinagat Islands Division.

The participants of the above-mentioned seminar/workshop will be the
frfteen (15) finance personnel from the region (8 Accounting Unit, 4 Budget
Unit, 3 CAO offrce) and five (5) finance personnel from each division oflice
(Accountant, Budget OIIicer, 3 Finance Stalfs).

The expenses incurred during this activity such as board and lodgrng
shall be charged against fh.ncc DHdon f(X)E ftrndr subject to tJle usual
accounting and auditing rules and regulations. Below is the budget
breakdown of tlre expenses.

lfo. Unit Item Deacrlptioa Qtv Uatt
Hce

Total

I pax Board arld Lodging
(Day O or arrival)
Meal (dinner @
P3SO.OO/pax) and
lodeng @
Pl,OOO.OO/pax

a2 1,350.00 11o,700.o0

2 pax Board and
{Dav 1)

Lodging a2 2,OOO.OO r@,oo0.oo

3 pax Meals - meals and
snacks (Dav 2)

a2 82,OO0.OO

4 pa)( Contingenry 7,OOO.OO
Total 363,7(X).OO

{
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Mdress: J.P. Rosales Av€nue, Butuan City
Trunkline No: (085) 225-1151
Tcl.fax No: (085) 342-5969
Em.il: crr.a.@d.p.d,tov.ph
Websita: httoi ://caraea.deoed.eov.oh/
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All Divisions are required to comply with the submission of all reports.
The deadline for the submission of all Financial Reports including its
Supporting Schedules shall be on July L3,2023.

Your positive response to this request is highly appreciated.

Very truly

p
Administrative Oflicer

't+ uto e7g "1a f rrgrr.q

Approved:

IIIARIA INES
III

Offrcer-In-Charge
Offrce of the Regional Director
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Address: j.P. Rosales Avenue, Butuan City
Trunklin No: (085) 225-U51
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June 1, 2023

TARIA ItrDS C. ASI'TCIOII
OlC-Regional Director
Department of Education-Caraga Region
J. Rosales Avenue, Butuan City

Thank you.
Very uuly yours,

Chief AO, Finance Division

Funds Available

AO, Finance Division

Approved:

MARIA IITES cIoIY
Director III

Oftcer-In-Charge
Office of tlre Regional Director

No. of pax Amount per pax Total
DepEd RO (17 pax) + SDO (72
pax)

2,000.00 178,000.00

20,000.00DBM (r0 pax) 2,O00.00
Contigency fund 7,000.00 7,000.00

Total P2()5,Oq).OO
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Dear RD

Greetings!

This is to respectfully request authority from your office to download funds
from GAS-MOOE c/o Finance Division Funds to Surigao del 5ur Division to cover
funding requirements for the meals and venue of participants of the 2'd Quarter FY

2023 DepEd-DBM Full-Time Delivery Unit (FDU) Meeting on June 14,2.023 to be hosted
by Surigao del Sur Division.

Addrtr': J.P. Roaahr Avanur, Butum Clty
Tnn*lln o:(0t5122tL151
T.ht r tlo: (0C5) :ta2-596e
Ernrllr c.r{.itd.prd.aoY,ph
w.b.lt r httF://c.r{r.dopod,fw,pV


