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Sepulllic of tlrr $[ilippineB

Eepartment of @bucgtion
CARAGA RIGION

May 31,2023

REGIONAI, MEMORANDUM
No. 01b5. . s.2023

To: SCHOOLS DIVISION SUPERINTENDENTS
ASSISTANT SCHOOLS DIVISION SUPERINTENDENTS
RO AND SDO DIVISION CHIEFS
ALL PERSONNEL AND STAFF
This Region

ACCEPTANCE OF APPLICATION FOR VACANT POSITIONS
IN THE REGIONAL OFFICE

l. This OIIice announces the acceptance of application for the following vacant
positions with their corresponding minimum qua.lilications:

Position Title SG k
vel

Educational
Qualification

Training Experience Eligibility

(rl cHrEr
EDI'CATIOI{
AUPERVISOR

24 2 Masters Degree
or Ccrtificate of
l,eadership and

Management
from the CSC

40 hours of
supervisory/
management
learning and
development
interrrention

4 years of
supcrvisory/
managem€nt

experienc

RA 1080/
PBE-T/ LE-T

Second Level
EUgibility

lu CIIIEF
EDUCATIOf,
SUPERiT/ISOR

24 2 Masters Degree
or Certficate of
leadership and

Marragement
from the CSC

40 hours of
supervisory/
management
learning and
development
intervention

RA 1080/
PBET/ LET

Second Level
Eligibility

lrl EDUcaTror
PROGRAU
AUPDRIVISOR

22 2 Master's Degree
in Education or
ottrer relevant

Master's Degre€
with specific area
of specialization

8 hours of
relevant
training

2 years as
Principal or
2 years as

Head
Teacher or 2

years as
Master

Teacher

RA 1080
(leacher) /

LET

(u EDUCATTOT
PROGRAU
SUPERTIIAOR

22 2 Master's Degree
in Education or
otier relevant

Master's Degree
witl specific area
of specialization

8 hours of
relevant
training

2 years as
Principal or
2 years as

Head
Teacher or 2

years as
Master

Teacher

RA 1080
(teacher) /

LET

,ra

r!
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l,lAY 3I

4 years of
supervisory/
managemerrt

experienc



2. Inter€sted and qualilied applicants should signiry interest in writing. Attach
the following documents to the application letter addressed to IARIA IfEa C.
ABUIIcIof, Regonal Director, Department of Education, Caraga Regional Office, J.
Rosales Avenue, Butuan Cit5r or caraga. Derson nelaa deocd.gor'. ph not later than Jupc
13.2U29.

1. Duly accomplished Personal Data Sheet with Work Experience Sheet, if
applicable (CS Form 2012 Revised 2017) which can be downloaded at
!l!!.1:$(r ' sov. ph

2. Photocopy of valid and updated PRC License/lD, if applicable;

3. Photocopy of Certificate of Eligibility/Rating, if applicable;
4. Photocopy of Transcript of Records, with CAV / Scholastic/Academic

Record;
5. Service Record / Certjficate of Employment (if employed|;
6. Photocopy of Cedficates of Trainings Attended, if applicable;
7. Photocopy of the Performance Rating in the last rating period(s) covering

one (l) year performance in the current/latest position prior to the
deadline of submission, if applicable;

7. Photocopy of Certilicates of Recognition, Commendation, if any
S.Checklist of Requirements and Omnibus Swom Statement on the

Certificatjon of Authenticity and Veracity of the documents submitted and
Data Privacy Consent Form, notarized by authorized oflicial.

3. Application submitted beyond the deadline and/or with incomplete
documents will not be entertained. Likewise, no additional document.s shall be
accepted after the set deadline.

4. The proposed timeline for the selection process is indicated below, subject to
change without prior notice. Applicants will be advised through a text message on
how the conduct of the examination and interview will be undertaken.

Filing of application with complete documents

Pre-evaluation of the applicant's
qu alif ications ia- a-v iz Qualifi cation
Standa-rds
Submission of Initia-l Evaluation Results to
the HRMPSB for deliberation
Examination, Interview and Evaluation of
documents

Actlvlties Vcrue i schcdule
Records/
Receivhs Unit

May 3lJune
13,2023
May 3lJune
t5,2023

ARDS Oflice
i 
June 16, 2023

I

RNEAP/ Online
Modality

t9-23,June
2023

HRMPSB Final Deliberation and preparation
of Comparative Assessment Results (CAR)

ARDS Office 26-27 ,June
2o23

Submission to the Office of the RD RD's Office June 28, 2023
Posting of Results RO Bulleun/

Online ModaliW
Jnne 29, 2023

Online Modality Juae 20, 2023Conduct of Background Investigation, if
necessary and as r€quested by the RD

I ,
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5. DepEd Caraga stricfly adheres to its equal employment opportunity policy and
encourage qualilied applicants regardless of age, school, gender, civil status,
disability, religion, ethnicity, social status, income class, pat€rnity and ftliations,
political affiliation or other similar factors/personal circumstances which run
counter to the principles of merit, fitness for the job and equal employment
opportunity.

6. Immediate and wide dissemination of the contents of this memorandum is
desired.

UARIA ITT,S
III

OIC-Regional

Encls.: CSC Publication of Vacant Positions
Reference: NONE
To be indicated in the Pemetual Index

under t}le following subjects:

EMPLOYMENT RECRUITMENT SELECTION

PER/sIp
()5l3t 12023
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CHECK:,IST Or REQIIRETETTS

Na{l€ of Applicant: Application Code:
Position Applied Fox
office of the Position Applied Fo.

Religion:
Ethnicity:
Person with Disability: Yesl l No( )

Solo Parent Yes ( ) No ( )

Human Resource Management Officer

OXf,IBUS SYORII STATEXEIIT

cStrtEtcat:or ot 
^IIEIIICIT' 

IID vEa,acrrr
I hcrcby certi{y that aI information above are true and correct, and ofmy personal knowledge and beli"f, and the documents
suboitt.d heresith arc original and/or certifred true copies ther€oi

DATA PnlVAC' OoltgElt
I hereby grant the Department of Education the rLfit to colect arld proc€ss my Frsorlal infomration as statcd ahove, tor purpos€s
rclevant to the rEcruitment, 6el€.tion, and placement of persoDnel of thc Dcportsnent and for purF6ca of c-oepliance lxith the
la'rs. rul,es, and rc*ulations being irDplemented bv the Civ Service Comrnirsbn.

Name and S8naturc ofApplicant

L @bderith R+ubt A.t No a792orrh.'EldDbiidilrcl,Cr2@O'.{€flEfqrcdrllffit.*drh.E flElt rdE t.EEyraH)ilrya aydD6
.b.unhtdLa,lEilinaaidallqh@itElaeEqu,B6&c!,Erbh.i.DttingrhtE$rilMrirdlat,,d.r.roi:ddlEr,rt..Ll.tre.cdD,l6r
dinlain. ir! iot grir, and rdi.bility od q b. .uth.ntiered s s to b. usbL 16 arb3.qlgt EaGE

Veriication
(Ib'c lllet4nbUne ER ta/t$qllelsltbdn nadStatus ot

submirBion
Status of

Sutmbsim
Baaic Documentary Requiremeat

Irrt r of intent addrcss€d to the Hesd of ofr"rce or hklEst
b,u.oaD !espu(qe ofrqet

b Duly accomplished PeBonal Data SIrcet (PDS)
(CS Form No- 212, Revbed 2017) and Work Er.perience Sheet, jf
applicable
Ptbtocopy of yalid and updated PRC License/ID, if applicable

d. Photocopy ofC€rtifrc.te of Eltibility/Rcport of RatiqB, if
applicable
Photocopy of scholastic/acadeEic record such aa but not
limited to Transcript of Records (tOR) a'ld DiplorrE, includina
completion of graduate and post-graduate units/degrees, if
available

t. Photocopy of Certificate/ s of Training, if applicable

c. Photocopy of Certificate of Employment, Contract of S€rvic!, or
duly sisred Service Record. whichever islarE aDDlicablc

h. Photocog/ of latest appointInent, if applicable
L Photocop/ ofthe Performance Ratings in the la.st ratir8

Friod(s) coverinS one (1) year performance pdor to the deadline
of submiesion, if applicable

J. Checklist of RequiEments and Ornnibus Sworn Statement on
the C.rtification on the Auth.nticity and Veracity (CAV) of the
documents submitted and Data Privacv Cons€nt Form

k. Olher documents as may be r€quiEd for comparative
assesgment, such as but not limited to:
Mcans of Verification (MOVg) sho{ring Outstanding
Accompli$hments, Application of Education, and Application of
LearninS and Deyelopment r€ckoned from the date of la,3t
i$uance of appointment
Photocoft, ot Perfortnanc€ Ratina obtained from the r€trevant
s/ork exFrience, if pe.formance ratirg in ltem (i) is not r€tevant
to the p$ition to be filled

E

Sub€criH ard sE om to befor€ me rhis _ day of _, yar _
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To: CIVIL SERVICE COMMISSION (CSC)

Wo hcreby rcq|o8t the pubticatlon of the fo{o\Ning vlcarlt poCllom, wt** a]s auhodz.d lo bc flled, at lhc DEPARTMENT OF EDUCATIoN h fl€ CSC rrrbsite BY:

R
HRMO

D!te

i. Fuly accomplbhed PerEoosl Daia Shoet (PDS) wifl recent passport€ized pic'turo (CS Form No. 212, Revbed 2017) whlcfi can bo dont oaded st v $r.csc.gov.ph;

2. Performance raling h lrlo Lrt rdhg Ftlod (if applicable):

3. photocopy ot cortificat6 of etg[bility/ratingllcerE€: c€rlificalcs ot taiings, recognition, commendalionE, (it arry) and
il. Photocopy of Tran8cript of Record! wth cAV.

OUALIFIED APPLICANTS ate ad\d8ed to hand ln or s€nd through courie./cmail thdr applicalion to:

MARI.A INES C. ASUNCON
Dir.ctor lll-Olc-Rcoiond Oirec{or

J. RolllGE Avc , Butran CitY

car l@ deped.go!.!i

lr), csc Fo msl D. i, Ms Ero,

No
Position Ti{e

(Parrnlh€tie.al Tide, if
.pplk bb)

Salary/
Job/
Pay

Grade

Monthly
3rhry

Ourlifi cation Stahdards
Place of

AssignmenlEducation Training Experioncc Ellglblllty
Compctrncy
(il appllqrbb)

1
CHIEF EOUCATION
SUPERVISOR

21 90078
MssteB Oagrcc or Csr!ficate

of Loadadlip and
Managemcr( lrom tho CSC

40 hours of supervi&ryl
mlnagsmant leaming and
dcvglopment intervrntion

4 years ot supgrvisory/
managcment
experionce

RA lOEO/PBET/LET
Second Levcl

Ellglbiltty

OepEd
Caraga

Regional
Offce

2
CHIEF EDUCATON
SUPERVISOR

OSEC-DECSB€Es-
102W12-m11

24 90078
Mrstcls DcOrrG or Coftficato

ol Letdrrlhip and
Managemrnt from lh6 CSC

'10 
hourE of srpe^,tlory/

management leamirg and
development intervonton

4 ysars of suporvilory/
mana96m6nt
expericnco

RA 1O8O/PBET/LET
second Level

Eligibllity

DepEd
Caraga
Regirnal

Office

3
EDUCATION PROGRAM
SUPERVISOR

OSEC.DECSB-
EPSVR-1020032-

2011
71511

Maste/s D€gree in Education
or other relovanl Ma8te/s

Oegee with specific area ol
Bpccializatiofl

8 hour6 of relevant tainlog

2 yeara aa Prhcipal or
2 years as Hoad

Teacher or 2 ycaE !s
Master Toacher

RA 10E0 (Ioache0 /
LET

DepEd
Caraga

Regional
OfEce

4
EDUCATIOTTI PROORA]{
SUPERVISOR

osEc-oEcsB-
EPSVR-10200.1$

2010
22 71511

Maste/s Dcgrer in Education
or other rglevant Master's

Degree \.Yilh specific area of
speoislizalion

I hours of relevant tainino

2 yea.E as Prhdpal or
2 year8 a8 Head

Teacher or 2 year8 as
Master Teacher

RA 1080 Oc8{fier) /
LET

DepEd
C6raga

Regional
Offic€

APPLICATIONS WITH INCOMPLETE OOCUMENTS SHALL NOT BE ENTERTAINEO

CS Form No. 9
R.vlsod m18

Republic ot rle Philhphos
DEPARrUENI OF EDI'CAT'ON

Rcquest for Publication ot Vacant Positjons

5B1nO23

Plantlla ltem No.

OSEC.DECSB-CES.
't 02000$'l 999

sheryl
Pencil


