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To: SCHOOLS DIVISION SUPERINTENDENTS

This region

UPDATES FORTHE THREE-DAY WRITESHOP ON COI.ITINGENCY PLANNING
AND PUBLIC SERVICE CONTINUITY PLANNING FOR SDOS

1. To ensure that all participants are able to attend and have arnple time for the
pre-work activities, this oflice informs all the SDOs that the 3-day Writeshop on
Contingency Planning (CP) and Public Service Continuity Planning (PSCP) for SDO
DRRM Coordinators is moved on October I-2-14r 2,022, to be held at Balanghai Hotel
and Convention Center, Brgl. Doongan, Butuan City.

2. As requisites, all participants shall prepare data relevant to the CP/PSCP and
shall draft initial input to the plans prior to tJ:e actual writeshop. The CPs/PSCPs
shall focus on TJ4rhoon and/or Earthquake scenarios which are the most cofllmon
hazards in the Caraga Region. Templates, references and other materials to be used
for the formulation of CP/PSCP are stored in the Google Drive Link:
https: / /bit.lv/3LPr9SX for easy access.

3. The organizer shall provide full meals, snacks, and accommodation for the
participants on day l&2, while only brealdast and lunch shall be prepared for day 3
(last day). Ttre workshop shall have the following program outline:

Date/ Time
Dayl:

8:30am
9:30am

l0:30am

12:OOpm
l:00pm

4:3opm
Day 2z
8:3Oam
9:OOam

Session Persons Responsible
Registration/OpeningProgram AssignedSDODRRMC

Introduction on Contingenry
Planning (templates, references,
etc.)
Writeshop 1: Writeshop on
Contingenry Planning for Tlphoon
and/or Earthquake
Lunch Break
Continuation of Writeshop on
Contingency Planning
End of day l/Dinner
Recap of writeshop progress

Introduction on Public Service
Continuity Planning (templates,
references, etc.)

Megnon P. Beldad, PDO II
DRRM Regional
Coordinator
Participants

Participants

Assigned SDO DRRMC

Megnon P. Beldad, PDO II
DRRM Regional
Coordinator

Address; r.P. Rosales Avenue,
Butuan City
Trunkline No: (085) 342-8207
Telefax No: (085) 342-5969
Email: caraga@deped.8ov.ph
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Date/ Time
l0:OOam

12:OOpm
l:OOpm
4:3opm
Day 3:
8:30am
9:00am

lO:0oam

I l:OOam

Session
Writeshop 2: Public Service
Continuity Planning for Education
Sector
Lunchbreak
Continuation of Writeshop 2
End of day 2/Dinner
Recap of writeshop progress

Presentation and critiquing of
sample dra-ft CP
Presentation and critiquing of
sa'nple draft PSCP
Closing program

- Ways forward

Persons Responsible
Participants

Participants

Assigned SDO DRRMC

Participants

Participants

Megnon P. Beldad, PDO II
DRRM Regional
Coordinator

12:00pm Lunch/Home sweet home

4. The editable and SDS-approved versions of the SDO CPs/PSCPs are expected
to be submitted/uploaded on October 28,2022, thru the same Google Drive link as
provided above. SDO DRRM Coordinators are also encouraged to start scheduling
the series of orientation on the enhanced/improved CP and PSCP templates to all
their schools the soonest possible.

5. Reimbursement of travel expenses, per diem, and other expenses of tJ:e
participants shall be charged against their local funds subject to the usual
accounting and auditing rules and regulations.

6. Forirn rn ediate dissernination.

r MA. GEMMA
Director

Encl/s.: NONE
Reference/ s: NONE
To be indicated in the Perpetual Inde:<

under the following subjects:

CONTINGENCY PI.,AN DRRM

ESS/mpb
0912912022

PSCP
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REGIONAL MEI{ORANDUM
No. t/lb .s.NZ2

To: SCHOOLSIDMSIONSUPERINTENDEIfTS
Thia Rcgion

TI{REE.DAY WRITESHOP ON TTIE ENHANCEMEI\M OF CONTINGENCY

TITAN AND PI'BLIC SERVICE CONTINI'.,ITY PIAN FOR SDO$CI''M-
SiD QUARTER DRRM COORDI ATTON MEETTNG AND

FIELD MONITORING

1.,Ilriso6c.inf6EatlreSchoolsDivigiorroffccsthattheThrcedayWritcshop
o. O" pot ro."-ot of ContilSeocy Ptan and Public Scrvicc Continuity Ptan for SDO

DRRM Coordinat6s *alt be moved tom its initial plan m $zmbf, 2l-23' NZ2,
to OctoD.s 36' arrxl.

2. The rritcshop shall bc perticipated by dl twelvc (12) Division DRRM
Coodinatms and one (1) additiuraf particiPant from SDOs Aguaan del Sur and
Surigao del Sur, prcferably knowledgcablc on BE-PSCP. Thc actfuity shall be beld in
Buuran City witi the spccfic vcnue to be comnunicated thru m advisory once
finnlird-

3. To maxiEi2e timc, the DRRM Coordinators ehsll also attcod the 3d Quart€r
DRRM Coordinati,on Meeting-cum-Field Techaical Assiatance and Monitoring on
Wt 6-7, NE, to bc hosted by SDOs Aguean del Nortc and Butuan City-

4. Participants of the meeting arc requircd to prmt updatcd datua of fund
utilization of all dorr[oadcd funds using the CGp,reacribcd mudtoring rcpct
tcrnplate as urcll as catcb-up pl,ans for the r€mainint quart6. Attacbed herewith are
tbe rL?6ting tcrnplatcs for rEfcr€nce.

5. 'Ibc Division Enginccrs of SDOa Aguaan del Norte and Butuan City are al$
rc$rettcd to joia during thc ficld mmitcing. The schedule matrix and rchoola to be
visitcd shdl bc pl,anned by thc ho6t SDOB, to considcr schools with chqllcngcs on
disastcr preparedneaa and iasuea on classoon rcpat/construction.

6. Expcns€s incurcd during thc 6eld monitcing ahall bc charged qEsinrt th6
DRRM Program Support F\IIds (PSO of the hoat diviSions to iuclude food, lodging
and vchidc Erntd/fuel. Rcimbursaacntr of lravcl crq>cnsca of tbc participants ehell
be charged against their rcspcctive local funds.

7. The hoat SDOS are r€mindd that thc visit must not dis!'upt the urgoing
claases. Hcnc!, oDly the School Hcad and the School DRRM Cocdinator are expectcd
to attcnd in the technical sharing seasion along with the DRRM Coodinators and
Engineers. As much as poesible, maximum of onbt one (l) hour BhaI bc alotted pcr
echool.
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Add.r$: ,,P. RoaaL6 At afi.l.,
Suuan Oty
Tru{die t5: (OgS, L2{lo7
T#ar tlo: ((tBg) X2-5969
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a. Should thcre be any curccrns, your ataff Eay c@tact Ms. Megnm P. Beldad,
Regimel DRRM Coordiutor, thru hcr e'n.it address: mcaon.bclda&leped.pv.oh.

9. For infffimatiqr and dissanination.

xA-
Director

Encl/s.: FUND SUPPORT MOMTORING TEMPIATES
Refercnce/ o: NONE
To be indicated in the Peroetual Index

uader the following subjects:

DRRM PIANS QUARTERLY DRRM MEETING

EsS/mpb
@lo9lw22


