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Republic of the Philippines
Deparlrnent of Education

CARAGA REGION
l.P. Rosales Avenue, Butuan City'

REGIONAL ADVISORY
No. J3 , s.2018

Schools Division Superintendents
Division Records Officers
All ottErs Concerned

-t->-/I/BEATR|Z G. TORNO, Ph.D.. CESO tV
Regional Director
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SEMINAR. WORKSHOP ON BASIC RECORDS AND ARCHIVES MGT

FebNary 23,2O18

Attached herewth is the letter invitation from the National Archives of the philippines

to participate in the conduct of the seminar-workshop on "Basic Records and Archives
Hanagement" to be held on March 2U22, 2018 at Tagaytay lnternational Convention

Ccnter, Aguinaldo High'fiay, Tagay.tay City.

This advisory is issued subject to the discretion of the Division O,ffices to participate

on the said seminar-workshop if it is found to be necessary and relevant to the functions of
the concemed personnel.

For your information and guidance

ASO/rL/rnta
2.23.1A
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Pambansang Sinupan ng pilipinas

February 7,2078
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.t !t- -iii€ i'td.i\iilai Ai-€nives oi [ilE i'irrhpprne5 as the institutionTagency manciateci for recorcis
management, is pleased to announce the conduct of a Seminar-Workshop on ,,Basic Records and
l--Li.,^- ir--^-^-.^-^r, ^- L- r- -i-t -

Asuinaldo Hiehwav, Taravtay CiW.

This seminar-workshop is designerJ tcr provide government personnel with the knowledge and
-l-all- -^^S^ J :- ?-..t. -- -.-si(liis fieegec in iiirpl€r-rr€iiiirg required standarci poiicies on records creation and control, rnaintenance
and use, and disposition. The training will involve lectures, workshops and open forum discussions.

We are inviting Department and Division Heads, Local Chief Executives, Records Officers,
^a-----.-- - Liliiiri$€i5, Custudiirl15, Clerks, Secretaries anci orher personnei invoived in handling/maintaining records
to participate in this seminar-workshop.

This three-day live out proBram will only accommodate 150 participants on a first come first
scrved irasis. Seminar fee of Php J,900.w covers ktt, handouts, certiticates, snacks and lunch. payment in
cash or checks shall be payable to National Archives of the Philippines on or before registration. ln case
payment in LDDAP through Land Bank oi the Philippines, Account Name shall be Bureau of the
Treasury - National Archives of the Philippines 101, with Account No. 3402-2711-90, LBp tntramuros
Branch. Once payment has been made, ptease send, thru email ampaoo@notlonolarchives.qov.oh the
scanned copy of bank validated/received LDDAP and ACIC. Payments will also Ue acc"pi"a at ttte ruep
Training ancj informatlon Davision, 3rd Floor, Juan Luna Place, Muelte dela lndustria cor. Juan Luna
Street, Binondo, Manila.

We request that you send us back your accomplished nomination form to confirm your
anencjance to be lrsted rn our database before March 14, 2978. Pleqse brinq ond present vour qpproved
confirmation upon reoistration. UlZt"tr*"t tt " rhnt t, .

Very truly yours,

VICTORINO MAPA MANALO, C.E.S.E
Executive Director -/

I
By:

Director

3/F Juan Luna Place. Muelle Dela lnduslria cor .hran t_rrna Street, Binondo trlanila

E-mair: narionar",cr,i,es@nat[l{3i:1"rft[',r11fflrgffpoao"e*,ionarardrives.sov.ph
'v"Jei.rsiie: www. nailonaiarcirines.oov.oh
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WORKSHOP on BASIC RECORDS and ARCHIVES MANAGF.MENT to be held
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Piease send back this form through fa.x, e-rnail or rnail to the Training & Inforrnation Division,
National Archives of tlre Philippines, 3iF Juan Luna Place, Muelle dela lndustria cor. Juan Luna

Street, Binondo, Manila before March 14, 201$.

IMPORTANT:

Confirmation shall hc sEnt 'lPon receipt cf ycut a€ci'np:ishcd noir,:ilaiior foiiail w;thiri iire abuve siaieri riare. We wt[ oniy
accommodate 150 participants on a first come first served basls. Seminar fee is Php 3,S00.00. payment in cash or checks
shall be payable to National Archivos of the Philippines on or before registration. ln case paymeni in LODAF through Land
Baiik ui tite Fhiiippinos, Account Name shall be Bureau of the Treasury - National Archives of the philippines 101, with
Account llo. 3402-2711-90, LBP lntramuros Branch. once payment has been made, pleas€ send, thru email
gmpirF@nationalarcfilysggov.ofi the scanned cnpv of hank yalidatodlreceiysd l-DD,A,p and ACIC. pay;neiits wiii aiso be
accepted at the t'lAP Training and lnformation Division, 3rd Floor, Juan Luna Place, Muetle dela lndustria cor. Juan Luna
Street, Blnondo, Manila. Pt@ge b4ng and oresent vour aaoroved esnfirmatlon uoon rxistration. NAp resentes the riohl
1^ AJ .-- ,..^lt. ,- t,.-^ - *a., . -.erv ne.^-,rNurtw..trt rttcu wIuclwarE.

For regstrattonlinqu,ries, please call Training
qmpapa@nationa larchives.qov.ph.

and lnformation Division at telefax no. 521-6830 or email at

Name: Sex Age: _ Birthdate:
(Print surnam.e, first name, midtlle name)

Position /Designation : Nicknarne: Civil Status

Home Address:

Agency/Offrce:

Address:

Region

( Arce /anAe\ -.1-Tal lrln

E-Mail Address

Il^.. lT-r.a^. l\u. rvruolle 1\0.

Educational Attainment

n-- : ni-r c v luus i\truul Lis lvianagernent
Training/Seminar Attended

Date Conducting Agency

luie separarc sneet U necessaty)

Prcccnf T)rrfiao a^.1 Do.*^-^iLi Ii+l^^.(.gs r\eol/uudrVrrlllVJ-

Apnrovine Offrcial (t,lame ip print f,1 Signature)

l*lP-TlD FotnNo- I
latwdr)t 201?
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