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REGIONAL MEMORANDUM
No. o070 , s. 2025
To:  Schools Division Superintendents

Assistant Schools Division Superintendents
RO and SDO Division Chiefs

All Personnel and Staff

All Others Concerned

ACCEPTANCE OF APPLICATION FOR VACANT POSITIONS
IN THE REGIONAL OFFICE

I, In adherence to the principle of merit and fitness and to ensure that the Office
hires and retains the right people for the right job at the right time, and in compliance
to DepEd Order No. 19, s. 2022, The Department of Education Merit Selection Plan,
this Office announces the acceptance of application for the following vacant positions

F

along with their corresponding minimum qualifications:

Position Title SG | Le Educational Training Experience Eligibility
vel | Qualification

(1) EDUCATION 22 | 2 Master’s Degree | 8 hours of 2 years as RA 1080

PROGRAM in Education or relevant Principal or (Teacher)/LET

SUPERVISOR other relevant training 2 years as

(CLMD) Master’s Degree Head Teacher

with specific or 2 yvears as

Preference: area of Master

Major in MAPEH specialization Teacher

{1) EDUCATION 16 2 Bachelor's 4 hours of 1 year of Career Service

PROGRAM degree relevant relevant relevant (Professional)

SPECIALIST II to the job training experience Second Level
Eligibility

{1) PROJECT 15 | 2 Bachelor's 4 hours of 1 year of Career Service

DEVELOPMENT degree relevant relevant relevant (Professional)

OFFICER II to the job training experience Second Level
Eligibility

(1) ADMINISTRATIVE LI 22 Bachelor's none none required | Career Service

OFFICER II (Human degree required (Professional)

Resource Management Second Level

Officer 1) Eligibility

2,

To expedite the evaluation and selection process, interested and qualified

applicants are advised to submit their documents in a GREEN FOLDER with
PROPER TABBING and LABELLING, in HARD COPY not later than February 5,
2025. The following documents must be included:

1.Checklist of Requirements with Omnibus Sworn Statement on the
Certification of Authenticity and Veracity of the documents submitted and
Data Privacy Consent Form, notarized (see attached template).

2.Letter of Intent/Application Letter addressed to MARIA INES C. ASUNCION,
Regional Director, Department of Education, Caraga Regional Office, J.

Rosales Avenue, Butuan City
3. Duly accomplished Personal Data Sheet with Work Experience Sheet, if
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applicable (CS Form 2012 Revised 2017) which can be downloaded at
WWW.CSC.gov.ph

- Photocopy of valid and updated PRC License/ID (if applicable);

. Photocopy of Certificate of Eligibility/Rating (if applicable);

. Photocopy of Transcript of Records, with CAV;

- Service Record / Certificate of Employment (if employed);

- Photocopy of the Performance Rating in the last rating period(s) covering
one (1) year performance in the current/latest position prior to the deadline
of submission (if applicable);

9. Photocopy of Certificates of Trainings Attended (if applicable);

10.Photocopy of Certificates of Recognition, Commendation, and other MOVs

(refer to DepEd Order No.7, s. 2023 for the documents needed to support
the criteria on Outstanding Accomplishments, Application of Education
and Application of Learning and Development (if any).

oo B o) I ) N

3L The recruitment, selection and evaluation of document will follow DepEd
Order No.7, s. 2023, Guidelines on Recruitment, Selection and Appointment in
the Department of Education. Applicants are encouraged to review the specific
documentary requirements and mode of verifications (MOVs) per criteria.

4. Application submitted beyond the deadline and/or with incomplete
documents will not be entertained. Applicants are advised to include all possible
documents in their application folders since the committee will no longer accept
additional documents beyond the deadline. Applicants shall submit one (1) set of
application folder per position applied.

5. DepEd Caraga strictly adheres to an equal employment opportunity policy and
encourages applications from qualified applicants regardless of age, school, gender,
civil status, disability, religion, ethnicity, social status, income class, paternity and
filiations, political affiliation or other similar factors/personal circumstances that
align with the principles of merit, fitness for the job and equal employment

opportunity.

6. Immediate and wide dissemination of the contents of this memorandum is
desired.

By the Authority of the Regional Director:

PEDROA'. ESCOBARTE, JR., CESO IV
Director III
Assistant Regional Dirgctor

Encls.: CSC Publication of Vacant Positions
Checklist of Requirements with Omnibus Sworn Statement Template
Reference: DepEd Order No. 19, s. 2022
DepEd Order No.7, s. 2023
To be indicated in the Perpetual Index
under the following subjects:
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o CSCFO must s in MS Excel

CS Ferm No. 9
Revised 2718 faczat
Republic of the Phiippines
DEPARTMENT OF EDUCATION CIVIL SERVICE COMMISSION
Request fer Publication of Vacant Positions hqusan Del Korte Freld Otfice

To: CIVIL SERVICE COMMISSION (CSC)
We heraby request the pubfication of the following vacant positions, which are authorized to be filed, at the DEPARTMENT OF EDUCATION in the CSC website:

Salary/ Qualification Standards - ]

Position Title (Parenthetical Title, k Job/ | Monthly lace 0

No. : Plantilla item No. C ten
if applicable] Pay | Sala 5 : ; Ompetency | Assignment
pplicable) i) ry Education Training Experience Bigblty o appicable)

SEC.DECSB- Master's Degree in Education 2 years as Princpal or DepEd

$ EDUCATION PROGRAM mﬂw<m 1020050- P 74836 or other relevant Master's 8 hours of relevant 2 years as Head RA 1080 (Teacher)/ Caraga
SUPERVISOR mm 10 Degree with specific area of training Teacher or 2 years as LET Regional

specialization Master Teacher Office

Career Service DepEd

2 EDUCATION PROGRAM OSEC-DECSB-EPS2) ¢ | 41518 Bachelor's degree relevant to 4 hours of relevant 1 year of relevant (Professional) Caraga
SPECIALISTHI 1020028-2014 the job training experience Second Level Regional

Elgbiity Office

Career Service DepEd

3 PROJECT DEVELOPMENT OSEC-DECSB- 15 38413 Bachelor's degree relevant to 4 hours of relevant 1 year of relevant (Professional) Caraga
OFFICER Il PDO2-1020001-2024 the job training experience Second Level Regicnal

Ekgibiity Office

ADMINISTRATIVE OFFICERI | OSEC-DECSB- mw”“mw.wﬁwo i

4 |{HUMAM RESOURCE ADOF2-1020002- 11 28512 Bachelor's degree none required none required ol
Second Level Regional

MANAGEMENT OFFICER I} 2019 Efighbiity Office

Interested and qualified applicants should signify their interest in waiting. Attach the following documents to the applcation letter and send to the address below not fater than February 5, 2025,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph:

2. Performance rating in the last rating period (if appiicable);
3, Photocapy of certificate of efigibittyiratinglicense: certificates of trainings, recognition, commendations, (if any} and
4. Photocopy of Transcript of Recerds with CAV.

QUALIFIED APPLICANTS are advised to hand in or send through courier their application to:

MARIA INES C. ASUNCION
Regional Director
J. Rosalss Ave . Butuan City

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED

CS CamScanner
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